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	Stewards Induction Part 1-On-line




Who is it for?

Any new steward who is unable to attend one of our face to face Stewards Induction Part 1 courses (because of work patterns / domestic commitments)
What will it be about?

Aims of course:

This course will help develop your:

· Knowledge of:

· The role of a steward

· How UNISON works

· The kind of issues members may raise

· Where to get help and support

· Agreement on pay and conditions of service

· Grievance and disciplinary procedures

· Skills in:

· Talking to members

· Recruiting members

· Helping a member put a case together

What will an on-line course involve?

The course will use the same high quality materials, the same tutor support, the same networking with other UNISON stewards-but on-line from your workplace or local/employer learning centre. It will be delivered in a friendly, encouraging way by expert tutors.
You will access the course via the Internet and work interactively on tasks with tutors and other course participants.

You will need to spend approx 3 hours a week over a 9 week period.

How will the on-line course work?

You will spend the first 3 weeks learning how to use the system by doing the Getting Ready for E Learning (GREL) course. This will ensure that you are confident to use the ultra-reliable and user friendly learning environment. You will then start the course proper.

We may be able to arrange a get together before the course starts, depending on logistics.

Do I need good IT skills to take part?
The starting point will be the ability to send an email and know how to access the internet. The GREL part will then take you through what you will need to know.
How much will it cost?

The course is free to you.  Your branch will pay the course fee.
When will it start?

The course is due to start on Monday 16th April 2012 and finish on Friday 15th June 2011.
Will I get paid time off ?

On-line learning should not be seen as an alternative to paid release from work. The law that says trade union reps are entitled to reasonable paid time off for education and training still applies to on-line courses, whether learning takes place away from work or in work, at your workstation or your employer’s learning centre. Talk to your manager about what makes sense for you.
How do I apply?

Please fill in the attached application form and return it through your branch to Tanya Shearer, t.shearer@unison.co.uk.  Please return your application no later than 10 March 2012.  Your application form will then be forwarded on to the TUC for your enrolment.
Please also tell your manager that you have applied.
When will I hear if I have a place?

The TUC will contact you directly, no later than 2 weeks before the course starts.
