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COPYRIGHT CHECK *

Check if your publisher allows submission to a
repository

Use the Sherpa ROMEO database if you are not
sure about your publisher's position.
(http://www.sherpa.ac.uk/romeo.php)

11

LOGIN o

Log in to My Account at
http://bradscholars.brad.ac.uk (link is in the left
hand menu).

11

DEPOSIT .
5

Select ‘Submissions’ from left hand menu.

Follow the ‘Start a new deposit’ link on the
following page.

Select the collection you are depositing into.

1

DEPOSIT 7. Fill in the brief submission form with author
name(s), title of your work, abstract, keywords,
publication title and year of publication.

UPLOAD FILE 8. Upload your file(s) NB! if you do not have a final

draft copy of your paper, you can choose not to
add a file at this stage.

Accept the deposit agreement.

1 |

FINAL CHECK , _ -
10. Repository staff will check the submission.
CONFIRMATION 11.You will receive an emalil notification when your

submission has been checked.

If you need to view this document in an alternative format, please see:

http://www.brad.ac.uk/library/documents/index.php

DSpace screen shots(s) reprinted by permission from Dspace.org.
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Bradford Scholars @

Bradford Scholars

Browse
« All of Bradford
Scholars Bradford Scholars

o c .
g Welcome...

o Author - ) )

o Titles Bradford Scholars is the University of Bradford online research archive. Access is free to anyone interested in research being conducted at
A Bradford. In the repository you will find a range of materials from journal articles and conference papers to research reports and theses.

o Subject

o Publication Date Are you staff at the University of Bradford? Become a contributor and log in to begin depositing your research today!

My Account Search
* Login Enter some text in the box below to search Bradford Scholars.
Useful Links
Browse

Shown below is a list of communities and the collections and sub-communities within them, Click on a name to view that community or
collection home page.

* Computing, Informatics and Media [228]
* Corporate Services [3]

+ Engineering, Design & Technology [288]

» Health Studies [75]

» Life Sciences [696]

* Lifelong Education & Development (SLED) [1]
+« Management and Law [213]

» Social and International Studies [555]

* University of Bradford eTheses [371]

Step 1: Click on ‘Login’ under ‘My Account’ in the left hand menu.

Tip: your username and password are the same as your email alias and password.

Search Reposion Jool

tu Nieminen | Logout

Bradford Schol

Browse
+ All of Bradford

Scholars _ Bradford Scholars

Welcome...

of Bradford online research archive. Access is free to amy rested in research being conducted at
find a range of materials from journal articles and conference to research reports and the

Bradford Scholars is the Univ
Bradford. In the repository you

o Publication Date Are you staff at the University of Bradford? Become a contributor and log in to begin depositing your research today!

Search

My Account
* My Exports Enter some text in the box below to search Bradford Scholars.
» Logout -
« brofie Y
Browse
Administrative hown below is a list of communities and the collections and sub-communities within them. Click on a name to view that community or

ollection home page.
+ Access Control ! me page

+ Computing, Informatics and Media [228]
* Corporate Services [3]

+ Engineering, Desian & Technology [288]
» Health Studies [75]
-
-

+ Registries

o Matadata

Life Sciences [696]
Lifelona Education & Develonment {SLEDY 11

Step 2: Follow the “Submissions” link in the left hand menu to begin depositing.
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~Stbmissions

You may start

Step 3: Click on the ‘start a new Deposit’ link on the Submissions page.

Item submission

Deposit: Choose Collection

Collection: Selact a collection /

European Law

European Media and Film

Evaluation of Conflict Prevention Poals - Proje...
Evaluation of Conflict Prevention Toals - Case ..
rimental Meurology

rimental Meuropathology

Families and Identity

Female Reproductive Toxicology and Pathology
Foreign and Security Policy

Forensic Chemistry

Forensics and Taphonomy

Gastrointestinal Matility and Emesis

Genetic and Reproductive Toxicology
Genomics Monitar

Genomics and Function of Enzymes
Geo-Technology

Health Care Studies

History

Human Remains

Human Resource Management (HEM) V|

N

Step 4: Choose the subject area for your work.
Tip: Only one subject area can be chosen here by clicking on the heading with the
mouse.

Add details of other subject areas you would like your work to appear in to the ‘notes’
section. This appears on a subsequent page. Bradford Scholars staff will do the rest.

Item submission

[ Initial Gluestions ] [ Descrbe ] [ Upload ] [ Review ] [ License ] [ Complete ]

Initial Questions
Multiple titles: @

Published:

Step 5: The box for “The Iltem has been published...’ needs to be TICKED.

If your work has a subheading or a second title in another language, tick the box for
‘The Item has more than one title...’
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Item submission
Descnbe Item
*Anthor(s )/t @ror
Tip* —_—

* Titte G— GA,

 anguage

—  6d.

Tip*: Click on the “Add More” links to add more boxes, e.g. if you have multiple authors
Step 6a: Add author names(s) and title of your work.
Step 6b: Add keyword(s) and abstract if available.

Step 6¢: Add the publication name, volume, issue and publication year where
appropriate.

Step 6d: Has your work been peer-reviewed? Answer “yes”, “no” or “N/A”.
Further tips: Boxes with asterisk (*) are mandatory fields. Other fields will provide the
repository staff with further useful information to add to your repository contribution.

The ‘notes’ field can be used to leave a message for Repository staff. The content will
not be displayed to the public.

If your work should appear under more than one subject heading, list the additional
headings in the ‘notes’ box. Repository staff will allocate your paper to the additional
collections.
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Item submission

Upload Fie(s)
e

Ve
Oescription

Step 7: Click on “browse” to locate the file(s) you wish to add to your deposit. Files are
added one at a time.

NB! If you do not have the appropriate copy of the document available, you can
choose not to attach a file at this stage. Simply click on ‘next’ to move on.

Item submission

_nitial Questions | — [ Describe | — [ Upload | — [ Review | — [ License | — [ Complete
Upload File(s)
Please enter the full path of the file on your computer c: sponding to your item. If

you click "Browse...", a new window will allow you to sel the file from your
computer.

File

Description: Optior orief description of the file, for example "Main article”, or
Expe ngs

Upload file & add another

Files Uploaded
Primary File size Description Format
® [ nature and eye 2012.xls 37376 bytes article application/vnd.ms-excel (Supported)

File checksum: MD5:bd74cb5cb5deaade8016e9eef68e067e

Remove selected files

Step 8: If you chose to add a file, you can now check if your file uploaded correctly.
You can remove the file by using the ‘Remove selected files’ button. Add new files by
using the ‘browse’ button or ‘Upload file & add another’ depending on the number of
files you have.

Move on to the next screen once you have finished uploading your files by clicking on
the ‘next’ button.
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Review Submission

Initial Questions
Multiple titles: Mo

Published: Yes

[ Correct one of these |

Describe Item
*Author(s)/Editori glogs, John

*Title: Academic publications
*Keywords: Academic

*Keywords: Publication

Abstract: This is the summary of the article.
Language: English

*Date 2011

Published:

*gibliographic Blogs, J. (2011). Academic publications. Scholarly journal title. Vol. 7, No. 4, pp.
information: 1-2.

*Peer- yes

reviewed:

Type: Article

Version: Author's final draft

| Comect one of these |

Upload File(s)

natyre and eye 2012.xls - Microsoft Excel (Known)

Step 9: Check through the information you provided. If anything needs changing, click
on a ‘Correct one of these’ button.

There is one last step: In order for Bradford Scholars to reproduce, translate and distribute your submission worldwide, you must agree to the following terms.

Grant the standard distribution license by selecting ' Grant the License'; and then click 'Complete Submission’.

University of Bradford Bradford Scholars deposit agresment Depositor's Declaration I hereby grant to
Bradford Scholars (the University of Bradford) a non-exclusive licence on the terms listed below. I warrant
that: - I am the owner of the copyright for the whole work (including content & layout), or am duly
authorised by the owner(s) or other holder(s) of these rights and am competent to grant under this
agreement, a licence to hold and disseminate copies of the material; - The work is not and shall be in no
way a violation or infringement of any copyright, trademark, patent, or other rights whatsoever of any
person; - That if the work has been commissioned, sponsored or supported by any organisation, I represent
that I have fulfilled all of the obligations required by such contract or agreement. The Repository's Rights
and Responsibilities: Institutional repository: — May distribute copies of the work (including the abstract)
worldwide, in electronic format via any medium for the lifetime of the project for the purpose of free
access without charge; - May electronically store, convert or copy the work to ensure its future
preservation and accessibility; — May incorporate metadata or documentation inte public access catalogues
for the work; - Shall retain the right to remove the work for professional or administrative reasons, or if
it is found to violate the legal rights of any person; — Shall not be under cbligation to take legal action
on behalf of the depositor or other rights holders in the event of infringement of intellectual property
rights or any other right in the material depesited; - Shall not be under cbligation to reproduce, transmit,
or display the work in the same format or software as that in which it was originally created. Software
Copyright in additional data, software, user guides and documentation to assist users in using the work
shall belong to Bradford Scholars on behalf of the University of Bradford and any other parties that
Bradford Scheolars may choose to enter into an agreement with to produce such materials. While every care
will be taken to preserve the physical integrity of the work, Bradford Scholars shall incur no liability,
either expressed or implicit, for the work or for loss of or damage to any of the work or associated data.
Definiticns and terms in this agreement: "Work" means the item being deposited including any abstract, text,
images and related data; "Institutional Repcository” means any service provided by the University of Bradford
to permit third parties to access electronic materials at no charge.

If you have questions regarding this license please contact the system administrators.

Distribution 1 Grant the License
license:
< Previous | [ Save & Exit | [ Complete submission

Step 10: the final step involves accepting the deposit terms & conditions. Tick the box
‘| Grant the License’ and then ‘Complete submission’. We do recommend all
contributors read through the terms & conditions carefully prior to depositing files with
Bradford Scholars.

The Repository Policies Document is also recommended reading for all contributors.

The Policies Document is located at
http://lwww.bradford.ac.uk/library/documents/bs_policies_document.pdf.
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Bradford Scholars @ &5 BRADFORD. s

: Satu Nieminen | Logout

Bradford Scholars > Submission

Submission complete

Your submission will now go through the review process for this collection. You will receive e-mail notification as soon as your submission has joined the collection, or if there
is & problem with your submission. You may also check on the status of your submission by visiting your submissions page.

Go to the Submissions page

Deposit another item

Step 11. You submission is complete. Repository staff will notify you by email when
your paper has been released to the repository.

You may continue by depositing another paper from this confirmation page or log out
of Bradford Scholars via the left hand navigation panel.

Contact Bradford Scholars staff if you have any questions or need help contributing
your files to the repository.

E-mail: bradscholars@bradford.ac.uk.

Copyright questions can be sent to copyright@bradford.ac.uk.
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