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Metali b is an information portal which bri.
electronic subject resources. In Metalib it is possible to locate databases,

journals, websites and other resources by subject area or by an A-Z list. Apart

from being aone-stop-s hop f or the Libraryds online re.
be used to search the content in the listed resources, and as a storage place for

search results and customised resource lists.

1. HOW TO LOG IN TO METALIB

Log in at http://www.brad.ac.uk/library/elecinfo/metalib.php. Members of the
University of Bradford may choose their own department from a drop-down menu
on the login page to view their own subject area resources once login is
completed. To log in for full access to the resources on Metalib, you need to type
in your University of Bradford Computer Centre username and password. These
are the same details you use to access your University of Bradford e-mail.

Figure 1 Drop-down menu for choosing the subject area to open after login.

Library Low Vision Option

Welcome to MetaLib

Metalib is the Library's information portal providing access to databases, electronic journals and other web resources.

Login to Metalib via Subject (ALT + 1)

N.B. Use your University username and password to login.

I Please Select Your Subject Area .. - l Login to Metalib.

| Guest Login |
[Please note guest users have access to a restricted number of resources]

You can also enter Metalib as a Guest User but then your access will be limited

to free online resources only. To enter as a Guest User, you will need to click on

the guest access link to the right of the subject drop-down menu. Once in Metalib

you may wish to use the restricted online resources. Simply clickonthei Lo gi n o

link in the top toolbar and type in your username and password to complete your
login process.

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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. HOW TO LOCATE RESOURCES IN METALIB

The default start page on Metalib is the Find Resource(s) page. If a specific
department was chosen at the login stage, the user is taken to a list of a specific
s ubj ect esaurcesarkivdisplay includes a list of departments in the left
hand menu and a shorter list of sub-categories or resource types in the right hand
menu.

The Find Resource(s) page is made up of the University of Bradford Learner

Support Service banner and beneath this banner you will find the navigation

toolbar with links to the different Metalib screens. The lower of the two navigation

toolbars tells the user which section of a particular Metalib screen is displayed.

Other helpful links are available at the bottom of the Metalib screen. These

includequi ck Iinks to the Librar ySulgectcat al ogue,
Librarian information and a guide to symbols used in Metalib.

Figure 2 Find Resource(s) page.

- ¥ UNIVERSITY OF
Metalib@)g > BRADFORD,

U0 N RN e | Find e-Joumnal(s) | Search | My Met

EXIEETETG) | Resource List
Find Resource(s)

Dept/Programme
Archaeological, Geographical = Key Resources(17) @
and Environmental Sciences UK Archaeology(16)

- Archaeological Sciences

- Geography and
Environmental Sciences

Archaeological Science(10)

Societies, Libraries + Bookshops(16)
Engineering EDT
Databases/E-Joumnals(13)
- Chemical Engineering )
Reference Information Sources(12)
- Civil Engineering

ALL(61)
- Design =
g o
Pouered ty () Metalib
Library Catalogue | Subject Librarians | Athens
Turn Off Auto Refresh | Accessibility Statement and Disclaimer
On the ARrced (Ré8®opage resources can be | oc

keyword, or by department. A user can choose which approach to take to locating
specific resources by clicking on one of these three tabs.

The ABy Titleodo window al | omsealistof tesourees cl i ¢ k
where the resource name begins with that letter. It is also possible to type in a

partial name of a resource and retrieve resources that begin with that word or

include that word in the heading.

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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The ABy Keywor do stgpeiawonds faom the reseurce titleto t o

locate suitable resources. You can also use the Dept./Programme drop-down

menu to choose resources for your subject
used to locate resources where a specific word appears either in the title, vendor

name or the description. The ATypeo option:
wish to find, for instance, databases,e-j our nal s or websites. Cl i
display resources that match your specifications.

The fABy Depar t meunothighlighteallepartménbowmogrgmme in

the left hand side menu, and then select a sub-category from the menu on the

right. It is necessary to click on AGoo0o to
category. This feature is similar to the one available in the Search screen.

Figure 3 Resource List showing database and journal links with extra information.

Find Resource(s) | (e ke

Resource List

Dept/Programme=- Geography and Environmental Sciences, Topic=Key
Resources 10

Croner's - Wiley Search <Previous Next>
Croner's Environmental Management
Croner's Environmental Management describes the law on environmental management, including informatien about how the law is applied and recent changes.
Electronic Book G..:'('!'.-:'
D\gimag
Online mapa_ar_l_:! =patial data of Great Britain. *ou wil have to register before uging the site, and this can take up to two days to process
Website G.-:' ®
Ei Compendex
Compendex iz the most comprehensive interdisciplinary engineering information database in the world, with over six milion summaries of journal articles and conference proceedings,
and 220,000 new additions every year

Engineering Index 1940- is in the Abstracts section at T82.
Resource G::' ®Q

ENDS

Environmental Data Services - environmental information
Subject Gateway @

You can also browse al/l resources via the |
Display will not allow cross searching of multiple resources simultaneously.

Individual resources may be searched via this page by clicking on the © icon

next to them. The default starting point for the display is at the beginning of the

alphabet. To jump forward on the list you canenteraletter i n t he AStart
andclickonthe®i con. There are also the fAPrevious
backward and forward on the list.

Screen shot(s) reprinted by permission from Ex Libris September 2007
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2. THE SEARCH PAGE

Metalib may be used to search the content of databases and other resources,
and to display the search results on screen. Click on the fiSearchotab in the top
toolbar to go to the Search page.

The Search page includes a drop-down menu on the left with options to view

subject resources under Dept./Programme, Reference Information, andt he i My
Resource s 0 ar e a .-doWwhimenu droviegs a list of departments or

programmes for you to choose from to find resources in a particular subject area.

A selection of subject specific resources may be viewed by clicking on one of the
subject headings from the drop-down menu.

Figure 4 Example of a Search page.

a UNIVERSITY OF
Metalib@g 5 BRADFORD

Find Resource(s) |Find e-Journal(s) | E=:1=1] | My Metalib
ET=] | Search Results| Previous Searches

Search
Simple
Dept/Programme =
IHealth Studies j' ¥To run a search enter a word (E g gandhi), phrase (E g clinical nursing), multiple terms (E g training AND human
resources, tumour OR neoplasm), or a truncated term (E.g. pharma?). Tick the box(es) of the resources to be included in
All Health = your search below.
- YFor more information please see your Subject Librarian
Studies
Resources Health Studies—MNursing and Health Promotion 27
Nursing and Resource Name
Health Ageline esource

Promotion -

Dementia

ASSIA (CSA
Studies

BioMed Central

TYE
R

AMED (Ovid Resource
Resource
R

a

esource

Health and

Social Care

Management British National Formula Electronic Book
o

— Beitink Mewwninm fodos gPA0RY A

Bradford and Airedale NHS Libraries catalogue Library

The Search screen also allows users to cross-search the content of up to 10

resources simultaneously. Each cross-searchable resource displayed in the

middle of the screen will have an empty box to its left. By ticking these boxes you

select resources to be included in your search. Once database selections have

been made, the search terms are entered into the search box displayed above

the resource | ist. Th®irmplieso aarmcd ol Ackv dred aved
By clicking on fiGoo you wil!/| next display 1

The Search screen will also specify the types of the resources listed. Examples of

t hese aatraeb afisfe@y r &l o, ASubj echM&atewayo and
information on each resource is available by clicking the () icon. You can create

your own resource lists by clicking on the ) icons. This and other services

of f er e dMeit na &rié Mityoduced further down in another section of this

guide.

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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Some resources will be displayed with special symbols when there is a need for a
an Athens or any other type of username and password. Symbols are also used
to notify users when a resource is only available on campus, or if a resource
offers full-text access.

4. HOW TO SEARCH RESOURCES IN METALIB

Not all resources in Metalib are cross-searchable. Resources that are not
available for cross-searching can be accessed by clicking on their title. This will
take you to the native interface where you can conduct your searches.

When selecting a resource for cross-searching the box to the left of it must be
ticked. The search terms are typed into the search box above the resource list.
fSimple0 search is the default setting for Met

Figure 5 An example how to select databases for cross-searching.

Search

Select Search Type: Simple

IDept.fF'rogramme 'l

Dept/Programme: @

IHeaIth Studies :I' (3To run a search enter a word (E.g. gandhi), phrase (E.g. clinical nursing), multiple terms (E.g. training AND human
Topic: resources, tumour OR neoplasm), or a truncated term (E.g. pharma?). Tick the box(es) of the resources to be included in

All Health = your search. below. . . . .
h (3For more information please see your Subject Librarian

Studies

Resources DeptiProgramme: Health Studies—Nursing and Health Promotion contains 27 resources

Nursing and I Intute: Nursing, Midwifery and Allied Health Subject Gateway [$30C2] ;I

Health [ Medline (Qvid) Resource IO

Promotion =

PsycARTICLES Resource L®

Demgntla v PsycllFO (Ovid) Resource O®

Studies -
v PubMed Resource i) (+)

Health and e C C

Social Care [ Science Direct (Elsevier) E-Journal L®

AniAdvancedo Mejqdtienlisialbo agiable andhprovides two empty

boxes for your search terms or phrases. The search box has a drop-down menu

for you to define which field you want to conduct your search in. The options are:

AAll Fieldso, fnDept./Programmeo, #AMitl eo,
t he AAdvanced besscera searbh baxas @mional. However, you

can create a combination search by entering search terms in both boxes. Then

you simply combine the two boxes by selecting one of the Boolean operators

AANDO, fAORO, or fAddvdmenubnrtrenghtt he dr op

Search tips

T Using AANDO means that all search terms o
the results. Example: nuclear AND physics.

Screen shot(s) reprinted by permission from Ex Libris September 2007
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T Using AORO means that either search term
the results. Example: Britain OR England.

T Using ANOTO means that the first search t
but not the second. Example: politics NOT England.

Figure 6 Example of the Advanced Search page.

Search
Select Search Type: Advanced
IDept.r‘F'rogramme 'l
Dept/Programme: I"&'\'nCI jv @
IHeaIth Studies 'I
Topic:
All Health = e Health Studies—Nursing and Health Promotion contains 27 resources
Studies e Name Type Actions 2
Resources Resource Q®
Nursing and [T AMED (Ovid) Resource D®
Health [T ASSIA(CSA) Resource O®
Promotion !
. poes I BioMed Central Re=source i) (+)
Dementia g E

Do not put terms or phrases in quotation marks, and avoid punctuation.
Avoid using words such as fAao, fAano, dnthe

The more search terms you use, the more specific your search is, and the
fewer results you will get.

9 To broaden your search results, use synonyms or truncate words with a
guestion mark. Example: myocardial infarction OR heart attack. Example:
psychol? (this search would look for psychology, psychological, psychologist,
etc.).

T The standard format for authorsé names i s
standard, it may be best to try variations on the name, or to truncate it, as
Johnson, M?

1 Itis difficult to predict whethertheresource s | i st t heir subjects
anciento or fAancient, mapso. For maxi mum

T Refer to the fisearch tipso provided for
screen. Press the (1) icon to the right of the resource.

After submitting a search, the search status, per resource, appears on a screen

that refreshes its display every few seconds. During this time, the terms
Afsearchingo or Afetchingo will appear. You
problem with a particular database. Simply try that database again later.

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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Figure 7 An example of the search status window

Search

premature babies Health Studies
Searching.. Cancel
AMED (Ovwid) SEARCHING
ASSIA (C5A) FETCHING 310
Bioled Central DONE 136 View
British Mursing Index (OVID) DONE 63 View
CINAHL (Ovid) SEARCHING
EBSCO Electronic Journals DONE 618 View

Combined Results

. HOW TO DISPLAY AND SAVE RESULTS

A single list of results displays once the searches have all completed. The listis a

combination of the latest journal articles and other material found in the search.

You may have retrieved 500 hits in your search but only a number of these will be

di splayed. To display mor e, Newresultkadded t he f
to your hit listagwill display a Anewo t

Figure 8 Example of a search results page with the "Combine more" link.

UNIVERSITY OF

Metalib(@g ;> BRADFORD

Find Resource(s) | Find e-Journal(s) | EE==] | My Metalib
Search| Results |Previl:|us Searches|Reﬁne

Search Results

premature babies

IYear vl
1-10 of 144 << <Previous Next> >>
No. Rank Author Title Year Database Action

A haemodialysis system for the treatment of acute
renal failure and metabolic disorders in neonates

2007 EBSCO Electronic Journals (@)@

Duplicate item
A randomised controlled trial of early insulin

_ therapy in very low birth weight infants, anne  Biokled Central =
z Beardsall K "HIRTURE" {neonatal insulin replacement therapy in 2007 BioMed Central C @
Europe]

To view results from any one database individually, you need to click on the
AResults by Resourceso | inkViadbwd dloithdnle me st |
database.

A A Ref i nabsmavdiladble in thestoolbar for modifying the search if you are
not happy with the results. The ARefineo wi
enter a search term or phrase in, and the option to combine this with your

previous search terms using one of th
AORO. See above for the definitions f

Screen shot(s) reprinted by permission from Ex Libris September 2007
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The results display defaults to ATabl e Vi e
AFul | Vhreewptions pkdvitle thie basic information about each citation,
including author, title and publication ye:
details.

AFull Viewodo is the most complete record of
details on additional authors, subject terms and the publisher.

The AFull Viewdo screen also displays five |
citation. The icon provides information on full-text availability. The & icon

allows the citati Metalihog & doanetsyoe savetthe i My

citation; and you can email the citation to yourself via the & icon, and view the

original record format via the =icon.

Clustered search results

Metalib also offers your search results in topic, publication year, author and
journal title clusters. For instance, if you ran a search for a topic where a
particular author has published a number of articles, these would be clustered
together for you to see. All the available clustered are displayed alongside your
hit list on the right of the Metalib screen. Click on any cluster heading to view
these results on the screen. Remember, the clustered results are subsets of the
main hit list and not extra search results. It is worth noting that if your hit list does
not include at least two entries for a topic, author, publication year or journal title
then this cluster will not display.

Figure 9 Example of search clustering.

Search Results

‘Chomsky Noam" ( 1101 hits

sort by: [vear =]
<<<Previous Hext> >
Title Year Database Action  TOPIES
1 Chomsky, Noam, Chomsky 2007 oA nar =G

Chomsky. Noam. Rules and Representations (with a

Eoreword by Norbert Hornstein). New York: _
2z Columbia University Press. 2004, xlix + 299 pp. 42/ 2007  Zetoc @6

§64.50 (hardback]: 16/524.50 (paperback). 15BN 0-231-

13270-0/43271-9

Cook, V. J. (Vivian James Chomsky's universal grammear : an introduction | i Dates
3 1940~ V.J. Cook and Mark Newson 2007 Brifish Library OPAC ® After 2000 (35
Inside L ebanon : journey to a shattered land with AR ) () 1990-2000 (15
4 7 British Library OPAC )€ .
4 Noam and Carol Chomsky | edited by Assaf Kfoury. 200 british Library OPAC C 9 Before 1990 (19
5 Chomsky, Neam, Interventions / Noam Chomsky. 2007  British Library OPAC [=le] > Other (2
Knowledge. competence and communication : _ Authors
[ Walcott, Willam Henry. Chomsky, Freire, Searle, and communicative 2007 British Library OPAC @06 ca
lanquage teaching / Villiam H. Walcott,
7 Nadeau, M. NOAM CHOMSKY 2007 Zetoc (=]
8 Chevaler, J.-C NOAM CHOMSKY CAHIERS DE L'HERNE 2007 Zetoc @O
) Chesneaux, J NOAM CHOMSKY L'AN 501 2007 Zetoc [=le]
NOAN CHOMSKY: On Humanism. the Vulnerability of _
10 Niose, D Secular Hationalism. and the Mother of All Book 2007 Zetoc @O JournalTitles
Plugs, > AUSTRALIAN JOURNAL OF .. (?
1-10of 133 records  (combine more) <<<Previous Hextr >» » ETUDES INTERNATIONALES... (2 —

> HISTORIOGRAPHIA | INGIIL.

Storing search results in My Metalib

To save any search results click on the & icon. Once you click on this icon the
citation is saved in your AMy Search Resul 1

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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select the AMy Metalibo tab from the
remove a citation from yo@ﬁi’ricorﬁlBymsv\ksletbc‘),
remove all citations in your basket, click on the fir icon. This will remove all
content from the fABasket 0.

Figure 10 Example of search results in the "My Search Results" window.

Find Resource(s) | Find e-Journal(s) | Search |!!!!!H!

| My Resources | My e-Journals | History | Preferences
My Search Results

Table View Brief View Full View Folder: | Basket ( 5) = Ey i Advanced

1- 5 0of 5 Records EmailiExport! Save <Previous HNext>

Select all | Clear all
No. Author Title Database Actions
Everdell NL Department of Medical Physics and Bioengineering, Malet Place

W 1 Engineering Building, University College London, Gower Street, London WC1E ferljl?alefrgiﬁ’:rl?:?; ;":';i?”?‘;i‘:;;:f:ﬁe:;c?:;ige I'.g?ii;me @' ':@'
68T, United Kingdom. everdel@medphys.uclac.uk - —_—

A randomised controlled trial of early insulin therapy
[T 2 BeardsalK in very low birth weight infants, "HIRTURE" (neonatal
insulin replacement therapy in Furope
A randomized controlled trial of sucrose andior BioMed .
W 3 Curtiss) pacifier as analgesia for infants receiving —— @' '-@'
venipuncture in a pediatric emergency department

BioMed @, ,:-'@,

Once iMetaibdMyi t i s spve @tationb ihtefolders. The default folder

for al | citations is ABasket 0. You can

t ool b

Si mp|

cCr e

To create a new folder, chooset he A Adwvovpioncedd he fAMy Sear ch

window.

Figure 11 Example of the advanced features for storing search results.

The fA My Se ar ovindowRles twd partss  it. The left hand side is a set of
folders created by you. When you first begin using Metalib, you should only see a

ATemporary Fdladged. ( OThe digmt hand side

folder contains all the citations you have just saved.

Create a folder by clicking on the 3 icon on the left. Give your folder a name and
click on AExport/ Saveo. Th iaml sideddt gilehas i
no citations in it. To copy <citations

Screen shot(s) reprinted by permission from Ex Libris September 2007

Find Resource(s) |Find e-Journal(s) | Search |!!!E!H!
My Search Results |My Resources | My e-Journals | History | Preferences
My Search Results
Folder: |Temporary folder (0) imple My Basket contains 5 records
Select all Clear all Select all Clear all
Title Action Title Action
I~ A haemodialysis sy=stem for the treatment of acute renal failure and metabolic @:.
dizorders in neonates.
i A randomized controlled trial of early insulin therapy in very low birth weight infants, @;.
"MIRTURE™ ...
I~ A randomized controlled trial of gsucrose and/or pacifier az analgesia for infantz @;.
receiving ...
I~ A relacao entre a mae adolescente e o bebe pre-termo: sentimentos desvelados. @;.
- A translational approach to studying preterm labour @]

now
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Guide to Metalib®

box next to each citation you wish to copy and then click on the © icon. This will
copy all the selected citations into the new folder. It is possible at this point to
empty the fiBasketidicdnCitatidnd cankaiscbg maved back e
to the fABa s ieon. ECitatiohstrrtay be teketed from either side with the
X icon.

The AiMy Search Resultso screewme@| smptiodr.erBh
feature is used when you have conducted a search, and selected a few results to

keep by ticking the boxes next to them. Following this link a new dialog box

appears, displaying the selected results. You can now choose between Exporting

the citations into EndNote, Saving them to your PC or floppy, or Emailing the

results to yourself.

6. CREATING LISTS OF YOUROWNRESOURCES I N THE qnl
RESOURCESO0O SECTI ON

Metalib allows you to set up lists of your own selected databases by using the
iMy Reessarfcunction. Once you have | ogged in
resources from different subject areas by clicking the () icon to the right of the
resource name. If you have already selected a resource for your own list, a '

icon will display next in Metalib. Al I sel ecti ons ar &etalilpoved i nt
area. Once you have made yoMetalibd et abt i ans he
top tool bar. The defaul tsoypyagwene sd AtMy Slao <d
Resourceso from the | ower of the two tool b

Figure 12 An example of the edit screen in "My Resources"

f1% UNIVERSITY OF

Metalib(Q &7 BRADFORD

Find Resource(s) | Find e-Journal(s) | Search |}’
My Search Resulis | | My e-Joumnals | Hisll:lryl Preferences

My Resources

ITempuraryset 'l @

*a
Resource Name Type j:?lclf .@‘ Resource Name Type i l%l .@‘
Digimap Website
Ei Compendex Resource
ERIC Rezource
ASSIA (CSA) Resource

Once you have picked your resources they wi
page. This page has two parts to it. On the right hand side, you can see the

Clipboard. This window simply lists the resources you have just selected. The left

hand window displays the list of all the folders you have created to contain your

own resources. When you start using Metalib for the first time, the left hand

window will only have one folderi n it . This folder is called

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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empty. You may move resources from the CIl i)
you may create one or more new folders according to your needs.

To move individual resources from Clipboard into an existing folder like the

i Tempor ayoyne&ldotmake sure the name of the folder is displayed in
the drop-down menu box in the left hand window. Then click on the &) icons to
the right of the resources you wish to move into the folder of your choice. Each
resource you move will then display in the left hand menu as well.

Click on the & icon on the Clipboard side to save your selected resources in a

brand new folder in a single acton. A new ASave Aso0o dialog bo
requesting you to type in the name of the new folder. Once you have named the

folder, click on AEmail/ Export/ Saveo. Usi n
on your clipboard into the new folder. You should then see them displayed on the

left hand side window, and the drop-down menu should show the name of the

folder you just created. The left hand side window also carries thel icon. Using

this function in the left hand window will move the content of an existing folder

into a new folder, which you again have to give a name and saveinthei Save AsO
dialog box.

The AMy Resourceso page allows you to mani |
contents. The fif icon will delete the content displayed on the Clipboard. On the

left hand side the same icon will remove the content from he folder you are

displaying. Individual resources may be removed from either window by using

the®) icon next to the resource title.

In order to move an individual resource back to Clipboard from a folder, simply
click on the '*) icon next to the resource heading when it is displayed in the left
hand window.

The © icon allows you to rename an existing folder. Simply select a folder you

wish to rename from the drop-down menu on the left hand side and click on the

©icon. Del ete the ol d name i nameflrclitkNa me o b
on ARenameo.

The Ticon lets you create a new folder which you can allocate resources to.
Clickonthe™i con, type in the folder name in fiSe
AEmail / Export/ Saveo. Now the folder is rea

Screen shot(s) reprinted by permission from Ex Libris September 2007
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Figure 13 An example of the "My Resources" folder on the Search page

£f1% UNIVERSITY OF

Metalib(@ g BRADFORD

Find Resource(s) | Find e-Joumnal(s) | E:El=]] | My Metalib
m | Search Results | Previous Searches | Refine

Search
Simple
IMy Resources 'l
premature babies @

¥To run a search enter a word (E.g. gandhi), phrase (E.g. clinical nursing), multiple terms (E.g. training AND human
resources, tumour OR neoplasm), or a truncated term (E.g. pharma?). Tick the box(es) of the resources to be included in
your search below.

’For more information please see your Subject Librarian

Temporary set 4
Resource Name Type ;I
Digimagm Website
- Ei Compendex Resource
Il ERIC Resource
- ASSIA (CSA Resource

If you have not set up a single resource list yet in Metalib, the Search window

defaults to Dept./Programme display. Figure 12. shows a Search window with the
AMResour ces o head hedgp-dbwrsnehualyteedeft.iTme t

A Tempor afolder h&deen highlighted to show the resources in that folder.
Remember, you need to | og Metalibd oarketfaMyi b t o
Resourceso. A meinwilnGtalbdw you thesedfunctidonalites.

7. HOW TO CREATE A LIST OF YOUR FAVOURITE E-
JOURNALS

Metalib allows you to pick your favourite online journals from the University of
Bradford e-journal subscriptions. This way you can locate and access your
selected titles quickly from Metalib.

To view the list of availableonl i ne journal s yokinde-eed to cl
j our nal s otoptoaltmar. lLocating fpasdicular journals is easy by either

typing in the name of the journal or by clicking on one of the alphabets. The first

option allows you to locate a specific journal, and the second option lets you

browse for suitable titles if you are not sure of the name of a journal.

Picking online journals from this list is simple. Just click on the*) symbol next to

the journal title. In order to view the titles you have selected,c | ose t he #AFi nd
journal so wi aoldiowk aodletdlihoe n fiaMbytop toolbar.fSelect

the i My-J @ u r rfranh tesedower toolbar. Your favourites display on a single

list. To display more information about any journal on your list click on the ©@

button. Click on the journal t i tTitlescant s el f

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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be deleted from this list by using the i symbol. This will remove all titles in your
list. To remove individual titles, use the '*/ icons.

Figure 14 An example of the "My e-Journals" page.

£ % UNIVERSITY OF

Metalib (@ g 5 BRADFORD

Find Resource(s) | Find e-Journal(s) | Search | E 1T
My Search Resuits |My Resources | [T E 1 | History | Preferences

My e-Journal

Ho. e-Journal Hame Actions
1 L1 educational studies in lanquage and literature [1567-6617 (x @
Kagaku kogaku ronbunshu [0386-216X] ®G

Kacike: Journal of Caribbean Amerindian History and Anthropology [1562-5028 (8‘ '@‘

8. HOW TO SET UP ALERTS

Alerts can be set up once you have run a search within Metalib. The search you
randi spl ays in the fAPrevious Searcheso windc
remain in this window during the current session only. Creating an alert which
regularly runs a search on your behalf in a selected resource set allows you to
get automatic email updates on latest additions to these resources.

The first step is to displ aryordertoeelestthe evi ous
search you wish to set up the Alert for. Click the '*/icon next to the search query
to copy it to fMetalisot.or yo under A My

Figure 15 Example of the History page.

@z UNIVERSITYOF
BRADFOR

Metalib

Find Resource(s) | Find e-Joumal(s) | Search
My Search Results |My Resources | My e-Journals |50 | Preferences

History

No. Query Resources Alert Interval Last Run Actions
1 premature babies 6 Databases. () (@)

Once you open fAHistoryo you should see the
have the option to create an Alert by clicking on the @ icon. Fill in the appropriate
fields in the AAdd Al ert s o adeadihgdogtheb ox. The
alert, your email address, a radio button for email alerting, selection of resources

and the frequency with which you wish the alert to run. You should next see a

brief message to say the alert request has
now displays the search query with alert details. The alert may be removed or

amended at any time using one of the two icons, ® or ). By clicking on the

guery heading you can run the search but choose a new set of resources.

Screen shot(s) reprinted by permission from Ex Libris September 2007
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Figure 16 Example of the Alert setup page.

9. HOW TO CHANGE DISPLAY PREFERENCES

Some of the Metalib features can be customised. For instance, you can change

the type of display for your resource list, e-journal list and search results list. You

can also change the number of results displayed on a single page. The

Preferences set up window is available onc
Metalibdo . T o al t esettingshyeu sinplyf chclka dn the menu arrow next to

the feature you wish to change. From the drop down menu you can then highlight

the format you wish to set up as the new default. The only language available is
English. ATabl e Vi ethe&onhaaptibnsfoBresouece listande-wo ar

journal |l ist displays. Search results may
Results can be displayed 10, 20 or 30 per page. Once selections have been
made, you need to click on AApplyo.

Figure 17 An example of the Preferences dialog box.

Screen shot(s) reprinted by permission from Ex Libris Ltd. September 2007
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