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COPYRIGHT

The University of Bradford retains copyright for this material, which may not
be reproduced without prior written permission

SAINT screen shot(s) reprinted by permission from Tribal Technology
Limited

Business Objects screen shot(s) reprinted by permission from Business
Objects UK

Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft
Corporation. Microsoft is a registered trademark and Windows is a
trademark of Microsoft Corporation

The SAINT team welcomes feedback on its documentation. Please email
any comments on the content of this document to saint@bradford.ac.uk

For other SAINT documentation please see:
http://www.brad.ac.uk/admin/SAINT/traindocs.php
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The Student Assessment Log (SAL) screen

There is a screen in SAINT which can be used to log extensions on components for a
module as well as recording when Mitigating Circumstances have been received see
SAINT site — Training Documents for Mitigating Circumstances documentation.

Accessing SAL screen

e Goto SMR screen
e Enter Student’s UoB number and appropriate module code then retrieve (F5)

Student Module Result Q@E
WIDATHEWOD SAINT - Test System 01/Feb/2010
AN Student Module Result Status (SMR) CAM_3ME_1
1 of 1 TARNIMGH - DO MOT USE THIS SCREEM TO AMEMD RESULTS - OMLY IUSE TO DELETE, IF APPROPRIATE!N UcF
Atmpk - - Ack - - --Agr-- Skatus Cur
Skudent (SPR)  Year Prd Madule O Level CuCo Mark Gt Mark Gt Crdts Rt SAS PRC Pro  Scaling Status Identifier  SCE Details
AR 20090 |SEMT |HM-D20IM | A | |2 1o 585 s |02

e (o to Other — Assessment Log dates

FNT - Test System - data copied from Live 24th Sept (evening).
L iGobto Misc  Other Current All Help

y Assessment Skatus
= =R
Assessment

LArK | @

Assessment Log dates

Re-Aszessment

o
Re-fssessment Log dates ||
| i‘Vl SI Result Group SAINT - Test Systam 01/Feh/2010
. Minuce:s by Favourite Options WD ATNEWO
: Hiskary
— Stude Personnel Tasks
L fIMDAIMEY  Title & Details SAINT - Test Swstem
CANO4 Student Module Result Status (SME)
]
=]
1 of 1 IWWARNING!! - D NOT USE THIS SCREEM T AMEMD RESULTS - QMUY USE T DELETE, IF APPROPRIATE
Abrmpk - - Ack - - --Agr-- Stz
Student (SPR)  Year Prd Module Qcc Level CuCo Mark ar Mark ar Crdts Rt 5a&
m 200900 | SERNM HM-0201M A 2 1.0

e Another screen appears where you can record the original hand-in date and the

extension date — also you can record when the coursework is actually handed in
(see below)
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Student Assessment Log

M=) %]

Student SEGEE Module Hr-0201 b A Year 200910 Perind SEN1
---------- Due Dates ---------- Received
Assess Patkern Segq  Prsl Prs2 MAE Description Zurrent Criginal Log Date
Hr-0201 k3905 om Critical appraizal of 5 research pap | 01Febi2010 184an/2010 01/Feb/2010
L3
e Store (F6)
Notes on SAL
e These are accessed via Other — notes
| -
Cther  Current Al
Makes boob
Camndrmn
Student Assessment Motes g@ﬁ
Student Assess Pattern MAE Seq. SAM Seq.
[ L = HM-0201 MZShS oot u[u}]
M&E Description
Moke Type |
Motes
e Double click in Note Type to select appropriate code
Select ...
1 of 5 Mote Type (MTT) records
Code ¥ | Short name Hame
ASS ASSESS Azsessment Nate
BREACH BREACH Breach of Regulations
EXT EXT Extension
WC WC medical Cerificate
MIT MIT MiticgatingCires
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iE| Student Assessment Notes E]@E‘é

Student Assess Pattern MAE Zeq. SAM Seq,
DRI SRR, HIN-0201 MESkS 001 oo
MAE Descripkion

Mote Type EXT Deadliine extension given
Mates 210210 Dr Jekyl agreed the Mit circs before the azsessment deadline

I

e Enter your notes
e Store

Re-assessment on SAL

This is almost the same as the above instructions for assessment the first time but when
you go to OTHER - you choose Re-Assessment Log dates :

Student Re-Assessment Received E]@
Student L Madule HR-01 031 A Year 200809 | Period SEM
Seq Re-assessment Cura  ASe  Tukor 1 Tukar 2 Due Dake Orig Due Received Mote
001 E=zsay; legal, ethical & professional issues. 3,000 w 2 001 B
002  E=zsay; legal, ethical & professional issues. 3,000 w 2 001 B

s aarans

;o other  Current Al Help

Assessrent Skakus G
| =3 = |

Assessment

I Assessment Log dates -
Re-Assessment
Re-fssessment Log daktes k

. =

e To enter ‘Notes’ you click on the double chevron _*]
e Enter notes as appropriate and STORE

Entering more than one set of notes on SAL or SRN

If there is already notes attached to a module eg MIT. Press CONTROL + N — this will
give another blank note screen for you to fill in
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Reporting on Student Assessment Log

You can report on which students have extensions, either for first assessment or re-
assessment, by using a Standard Report Letter (SRL).

Reporting on which students have extensions by ROUTE
via SPI

e (o to SPI screen
e Enter academic year; route code; block and occurrence

EI Student Progress Info E]@E
WMDATNEWO S4|NT - Live System 23/ Fehi2010
SAMOL Student Progress Info (SF1) CAM_SPI
1 of 0 Do not use this screen ko amend PIT Codes — Only use to delete, if appropriate,
SPR code Seq Mo,
Year 20089 20032009 Sork name
Period
Lewel SC1code
Programme Course
Raute ADHEMH Block, 1
Advanced Diploma of Higher Education Mursing (MWertal o i
Health)

e Retrieve (F5)
e Goto ALL — Gen + Print Letters

Current Al Help
Gen + Print Letters
K 4 |k I

Gaenerate Letters

Batch Letters
el ol

Info

SAIMNT - Live Syst
Student Frogress Inf

Enter EXTENSIONMA in Letter code and tab out of field — press RUN
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[2] Standard Letter Selection

[EN]i=]] < I

Letter code

Record range 1 a

EXTENSIONMA|

303

@ Cancel ‘ Q Generate

Generate & Print all 3P letters

EXTEMSICRA

L, Discard records
Reload records

ad

Run ...

Enter Letter Selection Criteria

M[=1%

Enter selection criteria for letter 3FT /f EXTENSION

‘ear? 20089

™ cancel

@ Back

e Enter the academic year you want and press OK

=]

e Using the yellow folder icon
e Open area on PC where you wish to store this folder (I have chosen
DESKTOP) and enter filename and .txt extension

-

Save As

a=|

Saveir: | (B Desktop

oY DMy Documents

| :3 _-? My Computer

by Documents

@Mozilla Firef oz

"g 13,6520
. ,ﬂ docs for web
My Computer
‘_} File narne:
-
Ay Metwark Save as type:

MyFRecent | |“dMy Natwork Places
Documents &% Ad-Aware
- E}Adobe Acrobat 6,0 Professional
@ Advanced SystemCare
Deskiop Q Google Earth

Macromedia Drearmweaver §
Malwarebytes' Anti-Malware
E Microsaft OFfice Access 2007
fj? Microsaft OFfice Excel 2007
|3_" Microsaft Office PowerPoint 2007

ththionsAD HE* t

All Files 7]

v

o m,

(8] soHs
| 5kartup

ChzFo7

BB adberdra1o_en_Us_std.exe
Ill_5|:|.C'tssessmnent_FIeng523l2I21lZI.>cIs
BO WS For Powersolve
Business Objects Y6-5
Ecalc.xs

r.:=:’| codeforsrl, bxt

Console One

E Desktop Manager (2)
IllEDocurnentTem|:uIate2.clu:tx
IllE';]Email for adding users to sain
E1 exkensionl.txt

[Z] ExTig.bxt

Save
w Cancel
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e Press SAVE
e Another screen appears press OK

-
Text Standard Letters [Z]@
Letker SRl EXTEMSIOMM A EXTEMSIOMM A
EXTEMSIOM A
Filename ._..Jr‘
Individual Filenarnes
A
v
() Cancel X O Ok

e Open Excel
e Open your .txt document:
o Choose Delimited - next
o Enter | next to Other box - next
o finish
e The report will bring out all those students, from the Route stipulated in SPI,
that have extensions to coursework; what modules are affected and what
notes were written

e This procedure can be run at various times throughout the year to keep it up-
to-date

Reporting on which students have extensions by MODULE

via SMR

This report you can run by MODULE.

Retrieve module details in SMR using Academic Year; Period; Module code and
Occurrence

Then follow as for SPI
Reporting for Re-Assessment Logs

You run this in the same way as above
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