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SAINT screen shot(s) reprinted by permission from Tribal Technology 
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Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft 
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trademark of Microsoft Corporation 

 

The SAINT team welcomes feedback on its documentation.  Please email 

any comments on the content of this document to saint@bradford.ac.uk 

For other SAINT documentation please see: 

http://www.bradford.ac.uk/admin/SAINT/traindocs.php 
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1. After the Assessment Committee 

After the Assessment Committee, the marks for each module will need to be óagreedô (or 
confirmed) on SAINT. Any marks changed by the Assessment Committee must be dealt 
with first, before agreeing all other marks. 

Remember - Agreeing the marks makes them viewable by the students in E-vision!  

1.1 Agreeing Marks - When the Assessment Committee has 

changed mark(s) 

When the Assessment Committee has changed a mark, it is important that these 
results are dealt with first.  

For example, the Assessment Committee has decided to change a studentôs module 
mark from 59.5 to 60. To do this, open SAS and enter the module details as you did 
when entering the marks. 

 

Figure 1.1a ï Enter the module details and click on option 8. 
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Figure 1.1b ï The óProcess Module Resultsô screen will appear. Find the student you 
need (use the page up/page down keys) and enter a Y into the óAgree?ô box. 

 

Figure 1.1c ï The component marks will appear, along with the original module mark. 
Overwrite the original mark with the mark agreed by the Assessment Committee, enter 

any necessary notes in the óMinutesô box and store (F6). 
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Figure 1.1d ï On SMR, this student now has an actual mark (the mark presented to 
Assessment Committee) of 59.5 and an agreed mark (the mark agreed by the 

Assessment Committee) of 60.0. All other student marks are still at the actual mark 
stage. 

1.2 Agreeing Marks - When the Assessment Committee has 

not changed mark(s)  

If the Assessment Committee has changed any marks, it is important that these are 
dealt with first as in section 3.1.1. Once any changes of mark have been dealt with, it 
is a simple process to agree all other (unchanged) marks.  

Open the TMR screen (also known as óThe Big Tickô!) and enter the module details 
[Figure 1.2a] 

 

Figure 1.2a ï The TMR screen and module details. 
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Click on the green arrow next to option ó1. Set module agreed = actualô. This means 
the agreed mark will be exactly the same as the actual mark. A dialogue box will 
appear [figure 1.2b] ï click óYesô to continue. 

 

Figure 1.2b ï TMR dialogue box. In this case, 7 of 8 marks are being ótickedô (or 
agreed) as one was changed and agreed earlier (section 1.1). 

The status bar at the bottom of the screen will show the progress [figure 1.2c] 

 

Figure 1.2c ï TMR screen and status bar 

Once the TMR process has completed, the results will be viewable on SMR [figure 
1.2d] 
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Figure 1.2d ï The SMR screen with all marks agreed. 
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2. Mitigating Circumstances 

Where any students have submitted mitigating circumstances, these will need to be entered 
onto SAINT before the Board of Examiners documentation is produced.  

Instructions on how to do this can be found on the SAINT website at 
http://www.bradford.ac.uk/admin/SAINT/docs/training/reports/A_Quick_guide_to_allocating
_Mitigating_Circumstances_to_your_students.pdf 

3. Before the Board of Examiners 

3.1 Using CSP to generate PIT codes 

Before the Board of Examiners, CSP (Calculate Student Progression) should be run to 
produce an actual (or suggested) PIT for each student. The actual PIT is written to the 
studentôs SPI record, as shown in figures 3.1f/g.  

Ensure all module marks have been agreed as in section 1 of this document.  

Open the CSP screen and click on the óProcess Progressionô button (also known as 
the stripy arrow) [figure 3.1a] 

 

Figure 3.1a ï CSP start screen 

This will bring up the screen titled óSCE profile for progression processingô. This 
screen allows you to run the CSP process for one student or a batch of students, 
depending on the retrieve criteria entered.  

http://www.bradford.ac.uk/admin/SAINT/docs/training/reports/A_Quick_guide_to_allocating_Mitigating_Circumstances_to_your_students.pdf
http://www.bradford.ac.uk/admin/SAINT/docs/training/reports/A_Quick_guide_to_allocating_Mitigating_Circumstances_to_your_students.pdf
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Enter your retrieve criteria, e.g. year, route, block, programme, batch then click on the 
óView SCEsô button to proceed. In figure 3.1b, we are going to retrieve all students on 
block 1 of the óFORCOMô route in 2007/8.  

 

Figure 3.1b ï the SCE profiles for progression processing screen. In this particular 
example, we are going to retrieve all students on block 1 of the óFORCOMô route in 

2007/8. Click on óView SCEsô to proceed. 

A list of SCEs available for processing is displayed [figure 3.1c]. Any student that 
needs to be processed (i.e. presented to the Board of Examiners) must be moved 
over to the right-hand side of the screen [figure 3.1d] using the buttons in the middle of 
the screen:  

Button Function 

 

Moves all students to the right-hand side of the screen 

 

Moves selected (highlighted) student to the right-hand side of the screen 

 

Moves selected (highlighted) student back  to the left-hand side of the 
screen 

 

Moves all students back to the left-hand side of the screen 

Once all students that need to be processed are selected (moved to the right of the 
screen), click on the green arrow button next to óCalculate Progressionô. 
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Figure 3.1c ï List of SCEs available for processing 

 

Figure 3.1d ï List of SCEs ï all students that need to be processed are now on the 
right-hand side of the screen. Click the green arrow next to óCalculate Progressionô to 

run the process. 

The progression calculations will now run in the background and an actual PIT will be 
calculated for each student [figure 3.1e]. Calculated PIT codes are shown on the lower 
left of the screen in green text. Students who appear on the lower right of the screen 
have had a PIT code calculated, but not one which indicates that they can proceed. 
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Figure 3.1e ï Calculated PIT codes shown on the lower left of the screen. 

  
Figure 3.1f ï SPI record before running 

CSP to generate an actual PIT 
Figure 3.1g ï SPI record after running 

CSP to generate an actual PIT 
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3.2 Common Problems when using CSP 

3.2.1 óCheck creditsô error 

If the CSP process gives a result of ócheck creditsô, first check that the student has 
the correct number of credits. If the number of credits looks right, please call the 
SAINT Team for further advice. 

3.2.2 Unexpected result 

If the CSP process gives a result you didnôt expect, please ensure that the student 
has the correct number of credits and that those credits have marks. If the data is 
all correct and re-running CSP still produces an unexpected result, please call the 
SAINT Team for further advice. 

3.2.3 Students will not process 

If a student will not process through CSP (e.g. if they stay at the top right of the 
screen when the CSP process has run), please call the SAINT Team for further 
advice. 
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3.3 Board of Examiners documentation using web-based 

report 

Open Internet Explorer and enter 
http://americium.cen.brad.ac.uk:7770/pls/DataW/uobr_admin.login into the address 
bar, then press enter. This will take you to the web-based report login screen [figure 
3.3a].  

 

Figure 3.3a ï Web-based report log-in screen 

Enter your user name and password, then click óLog Inô. This will take you to the web-
based report home page [figure 3.3b]. 

 

http://americium.cen.brad.ac.uk:7770/pls/DataW/uobr_admin.login
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Figure 3.3b ï Web-based report log-in screen 

Click on óMy Reportsô and a list of available reports will be displayed [figure 3.3c].  

 

Figure 3.3c ï List of available reports 

 

 

 

There are currently nine reports: 
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Select the report you wish to run by clicking on the óRunô button in the appropriate row. 
The UG and PG reports are slightly different and are covered in sections 3.3.1 and 
3.3.2. 

Postgraduate Progression and Award 

The Postgraduate Progression and Award report has three selection pages. Page 1 
[figure 3.3.1a] allows you to select the database (usually SAINT live) and the 
programme of study from drop-down lists. Make the appropriate selection for the 
course(s) you wish to report on, then click óContinueô  

 

Figure 3.3.1a ï Page 1 of selection criteria for the PG report 
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Page 2 [figure 3.3.1b] of the selection criteria allows you to select the route(s) and 
course block(s) you want to report on. To select multiple routes/course blocks, hold 
down the Control key while clicking on the routes/course blocks. Once you have 
selected the appropriate route(s)/course block(s), click óContinueô.  

 

Figure 3.3.1b ï Page 2 of selection criteria for the PG report 

Page 3 [figure 3.3.1c] of the selection criteria displays the options you have 
selected so far, and allows you to select the academic year.  
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Figure 3.3.1c ï Page 3 of selection criteria for the PG report 

There are a number of other options available on page 3 of the selection criteria:  

¶ Sort Order ï allows you to sort the report by UB number, Surname or Award.  

¶ Use Conditional Colour Formatting ï Highlights marks less than 34.9 in red 
and marks of between 35.0 ï 39.9 in orange. 

¶ Show Student Names in Pop-ups ï if this option is selected, names will not 
be displayed on the report but will appear when the mouse cursor hovers 
over the UB number. To show names on the report, de-select this option. 

¶ Show Module Names in Pop-ups - if this option is selected, module names 
will not be displayed on the report but will appear when the mouse cursor 
hovers over the module number. To show module names on the report, de-
select this option. 

¶ Display Modules per Row as ï this option allows you to choose how the 
students and modules are displayed. If you choose "All Modules", then all 
the Module Codes being studied by all the Students in your selection will 
appear, in alphabetical order, in a single row across the screen. That single 
row will be followed by one or more rows which hold Student Marks 
information [figure 3.3.1d] .If you choose the "Modules-per-Student" 
alternative, then rows of Module Codes will alternate with rows of Student 
information, with only the Modules which relate to that Student being shown 
[figure 3.3.1e]. 

Select the appropriate criteria then click óNextô. Your report will be displayed after a 
few seconds [figures 3.3.1d/e].  
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Figure 3.3.1d ï Web-based report (All Modules option) 

 

Figure 3.3.1e ï Web-based report (Modules-per-student option) 
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Undergraduate Award/Undergraduate Progression 

The Undergraduate Progression and the Undergraduate Award reports each have 
one selection screen [figure 3.3.2a]. 

 

Figure 3.3.2a ï Undergraduate Award selection criteria screen. 

This selection criteria screen allows you to choose: 

¶ Database to use ï usually SAINT Live 

¶ Academic Year 

¶ Route Code ï select from drop-down menu or type into the box. Route 
codes typed into the box will automatically be checked for validity. 

¶ Course block 

¶ Award ï Honours, Ordinary or all 

¶ Sort Order ï allows you to sort the report by UB number, Surname or Award 
(for award report only).   

¶ Use Conditional Colour Formatting ï Highlights marks less than 34.9 in red 
and marks of between 35.0 ï 39.9 in orange. 

¶ Show Student Names in Pop-ups ï if this option is selected, names will not 
be displayed on the report but will appear when the mouse cursor hovers 
over the UB number. To show names on the report, de-select this option. 

¶ Show Module Names in Pop-ups - if this option is selected, module names 
will not be displayed on the report but will appear when the mouse cursor 
hovers over the module number. To show module names on the report, de-
select this option. 
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¶ Display Modules per Row as ï this option allows you to choose how the 
students and modules are displayed. If you choose "All Modules", then all 
the Module Codes being studied by all the Students in your selection will 
appear, in alphabetical order, in a single row across the screen. That single 
row will be followed by one or more rows which hold Student Marks 
information [figure 3.3.2b] .If you choose the "Modules-per-Student" 
alternative, then rows of Module Codes will alternate with rows of Student 
information, with only the Modules which relate to that Student being shown 
[figure 3.3.2c]. 

Select the appropriate criteria then click óNextô. Your report will be displayed after a 
few seconds [figures 3.3.1b/c].  

 

Figure 3.3.2b ï Web-based report (All Modules option) 

 

Figure 3.3.2c ï Web-based report (Modules-per-student option) 


