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COPYRIGHT

The University of Bradford retains copyright for this material, which may not
be reproduced without prior written permission

SAINT screen shot(s) reprinted by permission from Tribal Technology
Limited

Business Objects screen shot(s) reprinted by permission from Business
Objects UK

Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft
Corporation. Microsoft is a registered trademark and Windows is a
trademark of Microsoft Corporation

The SAINT team welcomes feedback on its documentation. Please email
any comments on the content of this document to saint@bradford.ac.uk

For other SAINT documentation please see:
http://www.bradford.ac.uk/admin/SAINT/traindocs.php
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1. Introduction

An Excel spreadsheet is now available to convert the output of the new web-based reports
into Excel format.

This document details how to use this tool.
2. Save Excel spreadsheet

Download the Excel spreadsheet from the SAINT website
(http://www.bradford.ac.uk/admin/SAINT/docs/training/progression/FormatUGReportMacro
v2.xIsm) and save it to a suitable location on your PC.

If you are using Internet Explorer, you may get the message as shown in figure 2a. Click on
‘Save’ and save the file to a suitable location on your computer.

» Excel 2007 macro (for printing UG only)

I a = AN
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R d Part * f@ ] Mame: FormatUGReporttd acro.zip
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g with Breaches of R

e = ; ; .
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‘d harm pour computer. If you do not tust the source, do naot open or
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“Forum 17th March 2

:alendar showing crit

Figure 2a — message when downloading macros using Internet Explorer
Find the file you have just saved, right click on it and select ‘Rename’ [figure 2b]. Change
the file extension to .xIsm [figure 2c]. The confirmation box [figure 2c] will appear — click on
‘Yes'.

The file [figure 2d] is now ready to use as detailed in the following sections of this
document.
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Figure 2b —to rename, right click Figure 2c — change the file extension to .xIsm and
and select ‘Rename’ click “Yes’ when the confirmation box appears

Figure 2d — the now correctly named file
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Run the web-based reports. Instructions for this are available on the SAINT website at:

http://www.bradford.ac.uk/admin/SAINT/docs/training/progression/2009-04-

23 Prog_Award Pt2.doc (.doc format)

http://www.bradford.ac.uk/admin/SAINT/docs/training/progression/2009-04-

23 Prog_Award Pt2.docx (.docx format)

http://www.bradford.ac.uk/admin/SAINT/docs/training/progression/2009-04-

23 Prog_Award Pt2.pdf (.pdf format)

After running each report, save it to a suitable location on your PC [figures 3a-b]. Ensure
that you save the file as ‘Webpage, HTML only (*.htm, *.html)’ [figure 3b].

{," UOBR Board of Examiners Reports: UG Award ¥1 - Standard Format - Windows Internet Explorer provided by the University of Brag

@\ - Ié, http:ffamericium.cen.brad, ac,uk: 7770/ pls{Dataw UOBRR,_BOE_IUGAWDO1 UGAWD_HAMDLER 17p_userid=TI5SQUIREp _dummy=&p_fi
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Figure 3a — Run the report(s) and save each one
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Save in: I@ Desktop j L& 2 i |

BMV Documents

:! [y Compuker
HMV Metwork Places
@Documents

|3 Quick Reference
Eto sork

File: name: Ireport_name j Save I
Save a3 lype: w/ebpage, HTML only [ htm;” htrl) Cancel |

Encoding: IWestem European [Windows) j

Figure 3b — Run the reports and save each one. Ensure that you save the file as
‘Webpage, HTML only (*.htm, *.html)’

4. Open the Excel spreadsheet

Once you have saved the report(s), open Excel, then open the spreadsheet you saved
earlier [figure 4a]
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Normal Page eak | Custom  Full w  Amange Freeze i
Layout view fiews Screen Message Bar Al Panes- ] Unhide | 314 ResetW
Workbook Views Show/Hide Window
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= My Recent n
Documents
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Ay My
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() SAINTweb3
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xntryanl...
File name: I LI
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%

Figure 4a — open the Excel spreadsheet you saved earlier
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4.1 Enable macros

You may get a Security Warning [figure 4.1a]. If this happens, click on ‘Options’.

*’:!
—) Home Insert Page Layout Formulas Data Review

I_J J uler v Forml..llaBar

¥ Gridlines ¥ Headings

Mormal| Page Page Break | Custom Full

Layout Preview Views Screen || ¥ Message Bar
Workbook Views Show/Hide
@ Security Warning Macros have been disabled. Options..
| A1 - § ]
A B C D E F G

|

ST - T S TR T

Figure 4.1a — Excel macros security warning. Click on ‘Options...’

The ‘Microsoft Office Security Options’ box will appear [figure 4.1b]. Click on ‘Enable
this content’, then ‘OK’

Microsoft Office Security Options ed

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards, Do
not enable this content unless you trust the source of this file.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information

File Path: C:\...gs\acryan1\Desktop'report\FormatUGProgressionReportMacra_v 2. xlsm

& Hel

from unknown content {recommended)

Open the Trust Center Ok I Cancel |
P

Figure 4.2a - Microsoft Office Security Options.
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5. Open files
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Open the web-based report file you saved earlier [figure 5a].
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Figure 5a — open the web-based report file you saved earlier
The contents of the file will be displayed in Excel [figure 5b]
ik B c D E F G H 1 J K L M
1 [This Page will not work EroEer!! u!\less JavaScript is enabled.
2
3
D01 UGAWDO1_ ALLMODS_RFT Fun on 12MAV-2008 1 015239
4 s
5  «Reselect Student Listing » _Module Listing »
6
7 |Undergraduate Award Report AcademicYear:  2007/8
8 |For Board of Examiners Block: 3}
9 Route: ACCFIN
10 Award Type: all
11 Sort Order: Award
12 Data Source: SAINT Team Database
13
14 10
15 Global Business Environment  Inter
16 Suggested Credits Award Mit. Stage2 Stage3 Progression
17 Decision Attempted Average Circs. Average Average Average MANQ205M MAN
18 Route -30% -70% SEM1 SEMI
19 ] - — = ACCFIN_H4 TO DO 120 70.01
20 - — e SEERSSIT=wsg. ACCFIN_H4 TC DO 120 50.5P 25.01

Figure 5b —
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6. Run the macros

In the ‘View’ tab in Excel, click on the Macros button [figure 6a]

(1 .:‘3"'. JdEd ¥ @ N 2008-9_ACCFIN_3.mht - Microsoft Excel
)
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Gridlines v Headings b —! : Hide Syr onous S ling - — =2
Mormal| Page Page Break | Custom Full 4 - Zoom 100% Zoomto Mew Arrange Freeze 3 - - Save Switch Macros
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Figure 6a — Macros button in Excel

The Macro box will appear [figure 6b]. Click the ‘Run’ button.

Macras

=
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I}
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=
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=
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=
Macros in: | Al Open Workbooks j

Descripkion

Zancel

d

Figure 6b —Macros box. Click the run button.
The macros will now run on the report you have opened in Excel. After a few seconds, the

output will be displayed [figure 6c]. This is a standard Excel worksheet and can now be
manipulated and saved as required.
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Figure 6¢ — output after running macros
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