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Data Cleansing

To complete all SMR records that have been left in a
‘held’ status or not finished off e.g. Intercalation etc.

Please note that there will always be genuine
reasons for some records to be incomplete — e.qg.
awaiting assessment or reassessment marks to be
entered and taken to an Examination Board.



Data Cleansing

COPYRIGHT

The University of Bradford retains copyright for this material, which may not
be reproduced without prior written permission

SAINT screen shot(s) reprinted by permission from Tribal Technology
Limited

Business Objects screen shot(s) reprinted by permission from Business
Objects UK

Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft
Corporation. Microsoft is a registered trademark and Windows is a
trademark of Microsoft Corporation

The SAINT team welcomes feedback on its documentation. Please email
any comments on the content of this document to saint@bradford.ac.uk

For other SAINT documentation please see:
http://www.brad.ac.uk/admin/SAINT/traindocs.php
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What is Data Cleansing

Data Cleansing

This is the process that should be done after Board of Examiner meetings; pass lists etc
have been completed. If this is done regularly then only genuine non-completed SMR rows

will remain in SMR.

Some incorrect reasons why SMR rows may not = COM

Some correct reasons why SMR row may not = COM

Student incorrectly entered onto a module
Module ‘HELD’ in SAINT and not been processed with the correct Flag
Student intercalated but SS flag not used to complete the module
Module not processed - only ACTUAL marks in SAINT

e Student hasn’t finished all components of the assessment
e Board of Examiner meeting has not yet taken place
e Student is undertaking re-assessment and is therefore in RAS

Retrieving data

e Goto SMR row and enter:-
o Academic year e.g. 2007/8

o First part of module code eg MAN or HP etc then goldstar *

P CLLULLIS

1 of ]

Student (SPR)  ‘ear

Prd Module Occ
200705

TWARMNING! - DO MOT USE THIS SCREE

Lewel
ML *

o Place cursor in the field CUR PRO and right click — insert wildcard — NOT or
NOT EQUAL TO then type COM

Cur
C Pro  Scaling Status

Clear Field

Cut

Copy
Paste

Insert Wildcard
Print Field

Help

o Retrieve (F5)
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ULk

Identifier SCE Details

Any charackers (%)

Any single character (7)
Or (1)

And (&)

Mot (13

Equal To (=)

Mok Equal Ta {1=)
Greater Than (=) k
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Data Cleansing

BADATHEWO SAINT - Test System
cAND4 Student Module Result Status (SME)
1 of 15604  IAWARNIMNG! - DO NOT USE THIS SCREEM TO AMEND RESULTS - OMLY USE TO DELETE, IF ARPROFRIATE!
Atmpk - - Ack - - --Agr-- Skatus Cur
Student (SPR)  Year Prd Maodule Qo Lewvel CuCo Mark Gr Mark, Gar Crdks BRIt 5AS PR Pro
AR 2007/8 |SEM1  MANOFO3IM | |B 3 10| 260 |PS 0o D C | |Sas
B 007/ |APR MANAZIEM | |4 M 2 1 D OF | (o000 o R R&S
W 0078 |Jan MLN42IIM | 4 3] 1|0 o ] 000 |0 |H| H| (345
OSSR G 200754 |JUL MAN4ZddM | & b 1 |0 D D 000 D) H| H| |Sas
WA 007/ [YEAR | MaMNd1ZaM | (A M 2 EF EF | (o000 o R R&S

Exporting Data

fIE SAIMT - Test System - data copied from Live 24th
File Edit Goto Misc Other Current  All Help
Add Zhrl+h K 4 » M A
Retrieve Chrl+R F I $ al
Shore Chrl+s It
Delete Ale+D
Release
Print Ctr+P
Export TIWARMNINGH - DD MOT USE THIS 5C
Imnpoark
Link StartiSkop
rd Module Qe Lew
Accept Chrl+a -
Quit ChrltG sEh1 B A MO OEM B &)

oo TAPR hAA M4 236 A 1
e Go to FILE and export [[™==s e — =

e In TEMPLATE field type in CILLAL and tab

Export from CAM_SMR_1 M=%

Exportfrom CaAk_ShE_T

Data format EMiCEL Camima separated - into excel

Template CILLA1 Export ShR.CAMS to file CDocuments and Seftings\cchampan
Order of data

Filenarne ChDocuments and Settingzmdaineyw o' Desktop' @007 08man.caw

Header Discard retrieved recards after exparking. ]

¥ concel o

e This is a template set up with the correct fields for the export including names. If you
don’t need student names then type JYOTI1 instead of CILLA1
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Data Cleansing

J

e Click on the box at the end of FIELDNAME to decide what to call your .csv file
and where to place it

Documents I01.3.6.F-2Fd7

— |[)Bug Managar
L% |2 DATACLEAMSINGSOHS

Deskiop ,ﬂ does For web
I Startup
ChzFD7
,.--/- &! Sharteut ko (53 Mdainswo on ‘BromineHomeZcs'
My Documents £ SHORTCUIT TO' SATNT H drive
't
59
hy Computer
‘} Fils name: MANOEDE bar v
e SAVE
e The following screen appears showing which fields are to be exported
Export from CAM_SMR_1 |[=]<
Export from CAM_SMRE_1 -to file C\Documents and
1 of 4 Field recards []5haw all fields % -
MOD_CODE. SMRE hodule code
SMR_LEYC ShiR Lewvel code
MR _SURN SMR Sortname E‘ Mave
SPR_CODE.SMR SPR Code v pown
& Cut
Template:
CILLAT
ﬁ Save
x Cancel @ Back @ ﬁ;g ‘ J Ok
e If you have used the JYOTI template it will not have ‘Sortname’
e Press OK
e Excel will automatically open with your exported data:
H13 - 5|
A B C D E
1 Module ccLevel codeSortname SPR Code
2 MAMOTO3I 3 Chbie, ! iyl
3 |MAN42441 M SIETR 0204
4 MAN4134IM Craais 0 3pEtg
5 MAMN41351M (20500501
6 MAMNA139IM
7 MAMN4140I M
2 MAMN4143IM
9 MAMNA1501 M
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Data Cleansing

e Format how you wish and SAVE AS an excel worksheet e.g. .xIsx. Use this
worksheet from now on and delete the .csv file

Data Cleansing

Using your spreadsheet you can enter the first UoB number; Academic year and module
into SMR and retrieve.

Look at why the row is not completed and fix it.

Some examples of non-completed SMR rows

1. Intercalated student

200708 | SEM2

usw HM-4014D 2 M 10 SAS

e Goto OTHER — Assessment Status

Student RERAGTE Lk el - 2007 15/SEM2
Atkempk _ Actuals _ _ Agreeds _ Skatt
Module Qe Cur Com Mark. Grd  Mark Grd Credits Result 5A5
H-401 40 A i 0
1 of 3 35A5records 1 of 0 SRArecords
MAE Ask Attempt _ Actual . _ Agreed _ Status Zur SRA Ast Atbempkt  _ Ack
Seq L) Type Cu Co Mark Grd  Mark Grd 545 PRC PRO Seq ) Type Cu Co Mark
om S0 C 1.0 SAS
Doz | 50wy 1o SAS
oo3 a CLIN 1 1] SAS

e This student has been added to module HM-4014D in 2007/8 but has not
done any type of assessment

e Check QSV to see what status they are:

Student code G Surname RSN

Forename used T Title tlS Gender F
Initials o Previous surname

Full name A [1Edit name?
Date of birth TR Age no 45

Mame of nexk af kin Tel Mo,

UCasid,

HESA id. Rt TR S0A candidate id.

Sku support no,
Research Council

Edexcel id,
Unique learner
Dpk of Health reg

Fee status H HOME k
LEA residence
Employver BT b
Main sponsor
Type Acadyr Course BlkiZcc  Route Status Finished State
[ o [penvs B | |
I & [penvs

I5 I

|
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Data Cleansing

¢ This student has a status of S — which means suspended

Answer: This student intercalated without taking any assessment in this module,
due to issues with funding they should be removed from this module using RSM.

2. Student with coursework extension
IDM 200708 SEMS- HM-1D12M A 1 10 0.n LG 0.n LG EI.DEII [} H H SAS

e Go to SMR - OTHER — Assessment Status

e This was an extension to coursework component as can be seen by mark
0.00, flag LG (late good cause) which is the correct flag for coursework
extensions

¢ Will need to look back at Board of Examiner reports and check with tutors
when the extension was for.

Answer: If the work has now been marked you need to go to SMRU, unwind the
student back ‘To SAS state’ and enter the marks, calculate and set and TMR the
module to either become COM or go into RAS.

Note: If there are agreed marks than you may loose them when ‘unwinding’ back
‘To SAS state’. Please ensure that you take note of the agreed marks or they may
be lost.

There may be other reasons why an SMR row may not be COM — if it should be not
complete then leave it. If however the student has qualified and left the University,
you will need to look at Board of Examiner reports etc. to ascertain what has
happened and update SAINT accordingly.

3. Student in ‘Held’ status

L M SEM1 Tl MO O It A 1 110 330 P= 330 P= o.oo D H| H| 3As

e In SMR the student is in ‘Held’ status with a flag of PS

Answer: Go into SAS and use Option 9 (Process module held results) by either
passing the student or putting them into re-assessment.
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