Data Cleansing
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Data Cleansing
To complete all SMR records that have been left in a ‘held’ status or not finished off e.g. Intercalation etc.  

Please note that there will always be genuine reasons for some records to be incomplete – e.g. awaiting assessment or reassessment marks to be entered and taken to an Examination Board.
Copyright

The University of Bradford retains copyright for this material, which may not be reproduced without prior written permission
SAINT screen shot(s) reprinted by permission from Tribal Technology Limited
Business Objects screen shot(s) reprinted by permission from Business Objects UK

Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft Corporation.  Microsoft is a registered trademark and Windows is a trademark of Microsoft Corporation
The SAINT team welcomes feedback on its documentation.  Please email any comments on the content of this document to saint@bradford.ac.uk
For other SAINT documentation please see:
http://www.brad.ac.uk/admin/SAINT/traindocs.php
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What is Data Cleansing
This is the process that should be done after Board of Examiner meetings; pass lists etc have been completed.  If this is done regularly then only genuine non-completed SMR rows will remain in SMR.

Some incorrect reasons why SMR rows may not = COM

· Student incorrectly entered onto a module

· Module ‘HELD’ in SAINT and not been processed with the correct Flag

· Student intercalated but SS flag not used to complete the module

· Module not processed  - only ACTUAL marks in SAINT

Some correct reasons why SMR row may not = COM

· Student hasn’t finished all components of the assessment

· Board of Examiner meeting has not yet taken place

· Student is undertaking re-assessment and is therefore in RAS

Retrieving data

· Go to SMR row and enter:-

· Academic year e.g. 2007/8

· First part of module code eg MAN or HP etc then goldstar *
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· Place cursor in the field CUR PRO and right click – insert wildcard – NOT or NOT EQUAL TO then type COM
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· Retrieve (F5)
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Exporting Data
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· In TEMPLATE field type in CILLA1 and tab
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· This is a template set up with the correct fields for the export including names.  If you don’t need student names then type JYOTI1 instead of CILLA1
· Click on the [image: image7.png]


 box at the end of FIELDNAME to decide what to call your .csv file and where to place it
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· SAVE
· The following screen appears showing which fields are to be exported
[image: image9.png]Export from CAM_SMR_1 B=)]X]

Exportirom CAM_SMR_1 - 1o file CADocuments and

Lo 4 Fedrecoss [show l s & e
MOD_CODESMR ol code e
SURLEVCSHR  Levelcote
SURSURUSMR  Sortname T e
SPR_CODE SMR. SPR Code. ¥ pown

PR
Templte
e

X corca

w | & m| [ o





· If you have used the JYOTI template it will not have ‘Sortname’ 

· Press OK

· Excel will automatically open with your exported data:
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· Format how you wish and SAVE AS an excel worksheet e.g. .xlsx.  Use this worksheet from now on and delete the .csv file
Data Cleansing

Using your spreadsheet you can enter the first UoB number; Academic year and module into SMR and retrieve.

Look at why the row is not completed and fix it.

Some examples of non-completed SMR rows

1. Intercalated student
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· Go to OTHER – Assessment Status
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· This student has been added to module HM-4014D in 2007/8 but has not done any type of assessment

· Check QSV to see what status they are:
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· This student has a status of S – which means suspended
Answer:  This student intercalated without taking any assessment in this module, due to issues with funding they should be removed from this module using RSM.

2. Student with coursework extension
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· Go to SMR - OTHER – Assessment Status

· This was an extension to coursework component as can be seen by mark 0.00,  flag LG (late good cause) which is the correct flag for coursework extensions
· Will need to look back at Board of Examiner reports and check with tutors when the extension was for.  
Answer:  If the work has now been marked you need to go to SMRU, unwind the student back ‘To SAS state’ and enter the marks, calculate and set and TMR the module to either become COM or go into RAS.
Note: If there are agreed marks than you may loose them when ‘unwinding’ back ‘To SAS state’. Please ensure that you take note of the agreed marks or they may be lost.
There may be other reasons why an SMR row may not be COM – if it should be not complete then leave it. If however the student has qualified and left the University, you will need to look at Board of Examiner reports etc. to ascertain what has happened and update SAINT accordingly.

3. Student in ‘Held’ status 

[image: image15.png]wowoSSe | A0 [SEwi  MANOIOM | & | 1 100 30 ps| 350 s | 000 D |H| H| SAS




· In SMR the student is in ‘Held’ status with a flag of PS

Answer:  Go into SAS and use Option 9 (Process module held results) by either passing the student or putting them into re-assessment.
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