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51.1 A worked example using the HUB screen




1. The HUB Screen
The HUB screen is a ‘look-up’ screen which, as its name suggests, is a bringing together of various SAINT screens including SCE, SCJ and SPR.
There is also a ‘More Details’ screen, accessed by clicking the double chevron button [image: image2.png]


 which opens the STU screen for even more retrieval options.
This means that you can do more ‘advanced’ retrieves with students.

Figure 1a, below, shows the HUB screen.
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Figure 1a – the HUB screen

1.1 A worked example using the HUB screen
In this worked example, we are going to search for students on route COMSCI, block 2, in the academic year 2008/9, status of C (current) or COL (Current Online) and with a disability code not equal to 0 (figure 1.1a).
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Figure 1.1a – an example of how to use the HUB screen

The academic year (in this example, 2008/9) is entered under ‘SCE details’ ( ‘Year’
The block is entered under ‘SCE details’ ( ‘Block’
The enrolment status is entered under ‘SCE details’ ( ‘Status’. In this example, we have used C (wildcard for OR) COL. To insert the wildcard for OR, right click and select ‘Insert Wildcard’( ‘Or (¦)’ (see figure 1.1b).
To enter the disability code, click on the more details icon [image: image5.png]


 to get to the STU screen. Once the screen opens, scroll down past the address to find the DISABILITY CODE field. In this example we’re using ‘not equal to 0’, so right click and select ‘Insert Wildcard’( ‘Not Equal To (!=)’ (figure 1.1b), then type 0.
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Figure 1.1b – How to insert a wildcard

Go up to the top of the screen and click on the ‘Submit Profile’ button [image: image7.png]=



which will return you to the front screen of HUB. Press retrieve/F5 and a retrieve confirmation box will pop up (figure 1.1c).
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Figure 1.1c – Retrieve confirmation box
Do NOT be worried at the number of records it says it will retrieve! Click ‘Yes’.
You may experience a white empty screen for a few moments – do not worry.  This retrieve may take a while, so be patient! 
In our example the retrieval has only brought one student back (figure 1.1d).
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Figure 1.1d – retrieved student details
Clicking the more details icon [image: image10.png]


 will open up the SCE screen. The disability code is displayed in the field near the bottom of the screen.
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