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COPYRIGHT 
 

The University of Bradford retains copyright for this material, which may not 

be reproduced without prior written permission 

 

SAINT screen shot(s) reprinted by permission from Tribal Technology 

Limited 

 

Business Objects screen shot(s) reprinted by permission from Business 

Objects UK 

 

Microsoft [Excel] screen shot(s) reprinted by permission from Microsoft 

Corporation.  Microsoft is a registered trademark and Windows is a 

trademark of Microsoft Corporation 

 

The SAINT team welcomes feedback on its documentation.  Please email 

any comments on the content of this document to saint@bradford.ac.uk 

For other SAINT documentation please see: 

http://www.brad.ac.uk/admin/SAINT/traindocs.php  

mailto:saint@bradford.ac.uk
http://www.brad.ac.uk/admin/SAINT/traindocs.php
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1. Background 

This document will give you instructions as to how to setup Module and End of Year 
Evaluation Questionnaires in SAINT, to allow Academic staff to complete their own module 
evaluations using e:Vision. 

The basic assumptions to consider are that for each module we teach there will be at least 
one Module Leader - Responsible for editing content of the module via Blackboard and 
preparing relevant Module Evaluation documentation. To support this, an end of Module 
Questionnaire can be launched at a date specified by the Module Leader via e:Vision, and 
any additional Module specific questions can be added too. 

The Survey opening / closing date and any Survey reminder dates are stored in UDF‟s on 
the relevant MAV record. As this screen is write protected, the only amendments that can 
be made to the UDF‟s can be via an Academic member of staff using the Survey Manager 
software, via e:Vision. 

Before an academic is able to launch any Module Questionnaires, their relevant „School 
Administrator‟ needs to have defined any „School specific‟ questions that will be displayed 
to all students within their School. 

Once this has been defined, an Academic will be able to control / monitor their own 
surveys, choose to add additional module specific questions and choose an appropriate 
opening / closing date. 

2. Setup required to launch module evaluation questionnaires 

The current method of making a member of staff the Module Leader, is to amend their 
Exam Marker (MKR) record to ensure that their “Blackboard Role” is set to MOD_LEADER 
- Module Leader - Responsible for editing content. The feed to Blackboard for a 
MOD_LEADER  is the same as if they were an INSTRUCTOR – which allows them „Full 
access‟ to the module via Blackboard. See Figure 2a: 

 

Figure 2a – MKR screen to allow access to Module Evaluation Surveys 



Setup required for Module and End of Year Questionnaires 

Last Updated: 15th October 2010   Page 5 of 16 

 

For Module Questionnaires – the current position is that only the Module Leader and the 
relevant Head of Department can see the results via e:Vision. To allow the Head of 
Department access to the view the results of the Module Surveys, they need to be added 
into the MKR screen as HOD – “Head of Dept - View MOD Questionnaire Results”. This will 
allow them access to see all the modules that are in their Department. See Figure 2b: 

 

Figure 2b – MKR screen to allow access for HOD 

 

3. Enter up to two School specific ‘questions’ 

Associate Deans Learning and Teaching set up to two School specific „questions‟ and 
School administrative staff enter these on the School template using e:Vision. The 
nominated staff will need to be informed to the SAINT Team, so that the relevant 
background data in SAINT can be setup.  

When the nominated member of staff logs into e:Vision they will see the additional links 
within their Student Questionnaire Manager container. See Figure 3a: 

Figure 3a – School Administrator links visible 
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When the link entitled „[School Administrator] Define up to 2 additional questions 
common to all of your School's Module Questionnaires‟ is clicked the School 
Administrator can choose to add up to two School specific questions; however, if your 
School chooses not to add any additional questions, this is fine, provided that the task has 
been completed. See Figure 3b:  

 

 

Figure 3b – questionnaire before additional School questions entered 

When the „Define additional school questions‟ button is clicked the following screen 
appears. See Figure 3c: 
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Figure 3c – Allows user to edit additional School specific module questions 

Two additional School specific module questions may be entered if you choose; ensure you 
tick the “In Use?” tick box before clicking the „Next‟ button. You can skip adding any 
additional module School specific questions by just clicking „Next‟ and leaving the above 
boxes blank. See Figure 3d:  

 

Figure 3d – enter up to 2 additional School specific module questions 

If for example the above additional School specific module questions above were entered, 
then they would then be displayed to the School Administrator. See Figure 3e:  
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Figure 3e – additional School specific module questions displayed 

If the questions need rewording / editing, then this can be performed by clicking the „Define 
additional school questions‟ button again, or if you are happy with the questions, then click 
„Exit‟. This will return you to the opening screen. See Figure 3a. 

At this stage Academics can now launch their module questionnaire(s) via e:Vision. See 
separate handout called Module Surveys via e:Vision available on the SAINT Website They 
can add up to two module specific questions and must select the opening date and closing 
date of the questionnaire. 

The questionnaires are launched automatically from SAINT to students. Students log in to 
e:Vision and complete the questionnaires. Reminders are automatically sent to students 
who have not completed their questionnaires by a given date. 

Academics and relevant Heads of Department can view the results in e:Vision from the 
point that the questionnaire opens. In addition to actual results (scores and free-text 
comments from students), they can see the number of students who have completed and 
not completed the questionnaire and can promote the questionnaire in their lectures if 
required. 

4. Have Academic staff launched their questionnaires? 

Administrative staff can print a report from SAINT at any point to see which staff have 
completed/not completed their task in e:Vision and how many students have completed/not 

http://www.brad.ac.uk/admin/SAINT/docs/training/evision/2010-09-29_Mod_Surveys.doc
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completed the questionnaire. The screen to use for this in SAINT is the MAV screen. 
Retrieve the modules that are of interest to you. So for example, say we want to analyse all 
2009/0 Semester 1 Computing modules, the following could be entered into the MAV 
screen. See Figure 4a:  

 

Figure 4a – retrieve profile entered on the MAV screen 

This will retrieve the relevant records, however, not all modules will have students taking 
the module, so, the SRL will only produce a row where there are students that need 
surveying.  

Choose All > Gen + Print Letters. The letter code to use is UB_STATS2. The report 
produced looks something like Figure 4b below: 

 

Figure 4b – retrieve profile entered on the MAV screen 

The report can be used to monitor if Academic staff have set the opening/closing dates of 
their module questionnaires. So, for example, as can be seen at the last but one row 
displayed in Figure 4b, there is no „Start / End date‟ displayed. If there are any „blank‟ MAV 
rows then the following message will appear. See Figure 4c: 
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Figure 4c – view advanced message buffer prompt 

Clicking „No‟ closes the dialogue box; clicking „Yes‟ displays the advanced message buffer. 
This will identify the records that have / have not had rows displayed in the report. See 
Figure 4d: 

 

Figure 4d – advanced message buffer displayed 

 

Once the Questionnaires open, the number of students completing the relevant surveys can 
be monitored. 



Setup required for Module and End of Year Questionnaires 

Last Updated: 15th October 2010   Page 11 of 16 

 

5. Launching End of Year Questionnaires 

For End of Year Questionnaires – any member of the School can see any survey for any 
Course in all Departments within the member‟s School. Therefore, a similar process needs 
to be completed by the School Administrator to create / edit their School based End of Year 
additional questions. See Figure 5a: 

Figure 5a – School Administrator links visible 

When the link entitled „[School Administrator] Define questions for my School End of 
Year Questionnaires‟ is clicked the School Administrator can choose to add up to two 
School specific questions that will appear on all „End of Year‟ Questionnaires that are 
delivered by your School; however, if your School chooses not to add any additional 
questions, this is fine, provided that the task has been completed. See Figure 5b: 

 

 

Figure 5b – questionnaire before additional School questions entered 
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When the „Define questions‟ button is clicked the following screen appears. See Figure 5c: 

Figure 5c – Allows user to edit additional School specific module questions 

Two additional School specific End of Year questions may be entered if you choose; ensure 
you tick the “In Use?” tick box before clicking the „Next‟ button. You can skip adding any 
additional School specific questions by just clicking „Next‟ and leaving the above boxes 
blank. See Figure 5d:  

 

Figure 5d – enter up to 2 additional School specific questions 

If for example the above additional School specific questions were entered, then they would 
then be displayed to the School Administrator at the bottom of the School specific End of 
Year questionnaire. See Figure 5e:  
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Figure 5e – additional School specific questions displayed 

If the questions need rewording / editing, then this can be performed by clicking the „Define 
questions‟ button again, or if you are happy with the questions, then click „Exit‟. This will 
return you to the opening screen. See Figure 3a. 

 

6. Launching End of Year Questionnaires from within SAINT 

End of Year questionnaires need to be launched „manually‟ from SAINT.  

Use the SCE or QSU screens to retrieve the relevant students. Care must be taken not to 
send out this invitation to the incorrect students – so please be sure you have the correct 
students retrieved. See Figure 6a: 

 

Figure 6a – sample retrieve profile to enter on QSU screen 

Run the SRL called UB_STGSRVY_E to launch an email and the relevant questionnaire to 
the students retrieved in Figure 6a above. See Figure 6b: 
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Figure 6b – Generate & Print dialogue screen 

When you click the “Send e-mail button” relevant selection criteria are prompted for. See 
Figure 6c: 

 

Figure 6c – enter relevant opening / closing dates 

If a survey for the current SCE record has not already been launched, then each student 
retrieved will be sent an email like the one below; when they log into e:Vision, they will see 
the relevant End of Year questionnaire. A copy of the email is also sent to the sender. The 
advanced message buffer will display detailing who has been sent the survey. 
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The email that goes out for this method is displayed below: 

UoB End of Year Evaluation Questionnaire - xxxxxxRoute Namexxxxxx   

Dear xxxxxxKnownas namexxxxxx, 

The University is now using the electronic submission of student questionnaires for 
modules and courses. 

Please follow the link https://evision.brad.ac.uk and log into e:Vision using your 
usual e-mail username and password. The questionnaires should be available via a 
link on the bottom-right of the screen. 

We highly value the feedback provided to us from our students, so these electronic 
questionnaires will be the main route for us receiving your feedback on your 
experiences over the past academic year. As with previous versions of such 
questionnaires, the responses you provide will be anonymous. 

End of year evaluation questionnaire for: 

School: xxxxxSchoolxxxxx 

Department: xxxxxxDepartmentxxxxxx 

Course Title: xxxxxxRoute Namexxxxxx 

Qualification Aimed for: xxxxxxQualificationxxxxxx 

Mode of Attendance: xxxxxxModexxxxx 

Year of Study: xxxxxYearxxxxx 

Course Start Date: xxxxxxStart Datexxxxxx 

Expected Course End Date: xxxxxEnd Datexxxxx 

Opening date: xx/xx/2010 

Closing date: yy/yy/2010 

We thank you in advance for engaging with this exercise. 

NB: If you have already launched an end of year evaluation questionnaire to any students – 
no further evaluation questionnaires will be launched to the same student for the same SCE 
record. 

https://evision.brad.ac.uk/
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7. Monitoring returns 

To monitor response rates for the relevant end of year evaluation questionnaires you can 
run an SRL for the relevant courses via the CBO screen. The SRL is called 
UB_STG_STATS. 

Retrieve the relevant CBO records and run the SRL. See figure 7a: 

 

Figure 7a – the CBO screen ready to retrieve relevant courses 

When you run the SRL called UB_STG_STATS the output produced is similar to the 
following. See figure 7b:  

 

Figure 7b – output produced from running SRL called UB_STG_STATS 

 


