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This guide explains how to get the most from e:Vision so that 
you can support your students appropriately. 
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1-LOGGING INTO E:VISION 

This document assumes that you have logged into e:Vision and that you have 
selected the „Staff Page‟. See Figure 1a: 

 

Figure 1a – „Staff Page‟ displayed after logging into e:Vision 

2-MY STUDENTS 

By clicking on the „My Students‟ link (provided the relevant students have been 
allocated to you in SAINT – if not, contact your School Administrator / Secretary – 
see section 11 below), you will be able to see a list of your personal tutees: See 
Figure 2a: 

 

Figure 2a – „My Students Page‟ displayed 



Quick guide to e:Vision for Staff Users 

Last updated October 11
th
 2010 2 

Clicking onto the relevant hyperlink (UB No) will open a new window which will allow 
you to view all the details of your personal tutee. See Figure 2b: 

 

Figure 2b – „Student Page‟ displayed to Staff User 

Various links get displayed allowing you to view / amend data appropriately, 
depending upon the relative link clicked. If the student concerned has declared that 
they have a disability, the “Staff View of Student's Exam Adjustments” link will also 
be visible. 

3-VIEWING / EDITING PERSONAL TUTORIAL NOTES 

Clicking the „Personal Tutorial Notes - View/Edit - staff view‟ hyperlink will allow you 
to view/edit your Personal Tutees notes: 

A screen appears that allows you to enter notes about any meetings you have with 
your tutee or any combined decisions / discussions made. See Figure 3a: 

Figure 3a – „Personal Tutorial Notes Page‟ displayed to Staff User 
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You can now type any appropriate notes. It is probably a good idea to include your 
name, as a Student can have up to two Personal Tutors allocated to them in SAINT. 
If the notes have been stored successfully the „Store successful‟ screen will appear. 
See Figure 3b: 

  

Figure 3b – „Store successful Page‟ displayed to Staff User 

4-DETAILED STUDENT LOOK-UP 

You can look up the details of any student at the University, but you will not be able 
to add Personal Tutorial notes unless your name is attached to the relevant record in 
the SAINT system. For this you choose the „Detailed Student Look-up‟ link. This 
opens the „Student Look-up‟ screen where you can enter relevant search criteria and 
then click on a „Find Student‟ button. See Figure 4a: 

 

Figure 4a – „Student Lookup Page‟ displayed to Staff User 

The Student Look-up Results screen will show all the relevant records that match the 
criteria entered. See Figure 4b: 
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Figure 4b – „Search Results Page‟ displayed to Staff User 

For a quick check to see it is the person you were expecting you can click on the 

„Person‟ icon  , the „Student Personal Details‟ screen will appear. Figure 4c: 

 

Figure 4c – „Student Personal Details Page‟ displayed to Staff User 

You could also click onto the „Camera‟ icon to view a photo of the relevant student  
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If you are sure that it is the correct student you can immediately click on the relevant 
hyperlink (UB No) and a screen similar to your Personal Tutees screen will appear, 
excluding the link to view/edit your Personal Tutees notes. See Figure 4d: 

 

Figure 4d – „Student Page‟ displayed to Staff User 

You can amend any of the details as specified, but please be aware that all changes 
are audited, so only make amendments if you have the agreement of the relevant 
student. 

5-STUDENTS EXAM ADJUSTMENTS 

Should a student have exam adjustments, then on the „Student Access‟ screen the 
link „Staff View of Students Exam Adjustments‟ will be displayed. See Figure 5a: 

 

Figure 5a – „Students Exam Adjustments‟ displayed to Staff User 

Clicking the link entitled “Staff View of Student's Exam Adjustments” will then display 
the details as entered by the Disability Service. See Figure 5b: 
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Figure 5b – „Exam Adjustments‟ displayed to Staff User 

6-CLASS REGISTER REPORTS – PHOTOS AND CLASS LISTS 

From the Staff Page click on any of the relevant links. See Figure 6a: 

 

Figure 6a – „Class Register Reports‟ displayed to Staff User 

When any of the links above are clicked, e:Vision asks you for the „Report 
Parameters‟ to enter. See Figure 6b: 
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Figure 6b – „Sample Report Parameters entered‟ 

When the „Run Process‟ button is clicked the relevant „Class Register Report‟ will be 
displayed – see Figure 6c and Figure 6d: 

 

Figure 6c – „Sample Class / Module Register with Photos and Emails‟ 

For a view of a Class List. See Figure 6d: 
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Figure 6d – „Sample Class List / Module Register‟ 

7-ENTER / VIEW MARKS FOR MODULES YOU ARE MARKING 

By clicking on the „Enter marks for modules you are marking‟ hyperlink in the 
“Academic Staff Actions” container, a screen displays. To view all the modules you 
are recorded in SAINT as marking click on the Retrieve button. You can enter 
relevant retrieve criteria to reduce the number of modules displayed. See Figure 7a: 

Figure 7a – „Selection Criteria entered to reduce number of modules displayed‟ 

You will need to scroll down the page to see the relevant modules attached to you. 
See Figure 7b: 
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Figure 7b – „Modules you are marking‟ 

There are two statuses that will be displayed, “Available for Viewing Only” or “Ready 
for Marking”. Clicking on the relevant „Select‟ chevron will take you into a screen with 
further details depending upon the status. If you are „Ready for Marking‟, two 
additional buttons will be displayed – allowing you to „Enter Assessments‟. See 
Figure 7c: 

 

Figure 7c – „Assessment Buttons visible‟ 

The Module Mark entry screen can be used to enter assessment/re-assessment 
results and can also be used to view module results by clicking on the relevant 
buttons. 
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8-ENTERING MARKS ONLINE 

An additional document describes this process in more detail which is on the SAINT 
Training Documents page called “Instructions for Markers using e:Vision”. To use 
this facility, your Departmental Administrator has to „Activate‟ the module so that the 
message “Ready for Marking” is displayed next to the modules that are allocated to 
you. Please refer to your Departmental Administrator if you wish to use this facility. 
They will need to use the document entitled “Quick guide to e:Vision for 
Administrators” to be able to set you up  

9-VIEWING ASSESSMENT RESULTS METHOD 1: 

Output of View Module Results 

This displays details of all original assessments on your module. Marks that are not 
„Agreed‟ are annotated with an asterisk in the column labelled „Act‟. See Figure 9a: 

 

Figure 9a – „Output of View Module Results‟ 

 

http://www.brad.ac.uk/admin/SAINT/docs/training/evision/pwd/EVision_Marker_Instruction.pdf
http://www.brad.ac.uk/admin/SAINT/docs/training/evision/pwd/Quick_guide_to_eVision_for_Administrative_Staff.pdf
http://www.brad.ac.uk/admin/SAINT/docs/training/evision/pwd/Quick_guide_to_eVision_for_Administrative_Staff.pdf
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Output of View Re-assessment Results 

This displays details of all re-assessments on your module. Marks that are not 
„Agreed‟ are annotated with an asterisk in the column labelled „Act‟: See Figure 9b: 

 
Figure 9b – „Output of View Re-assessment Results‟ 

 

10-VIEWING ASSESSMENT RESULTS METHOD 2: 

Alternatively, you can look up an individual student, and drill down to the appropriate 
module results: See Figure 10a: 

Figure 10a – „Student Page‟ displayed to Staff User 

You can view a variety of links to view different aspects of your students‟ progress. 
The “View Module Details/Results” link launches exactly the same screen that your 
students get to see. These results have been “Agreed” by an Assessment 
Committee and cannot be amended. See Figure 10b: 
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Figure 10b – „Module Results Page‟ displayed to Staff User 

Clicking the „More‟ chevron will display further details. See Figure 10c: 

 
Figure 10c – „Detailed results information‟ displayed to Staff User 

NB. - ONLY „Agreed‟ marks are displayed using this method. 



Quick guide to e:Vision for Staff Users 

 13 Last updated October 11
th
 2010 

You can click the „Staff View of Provisional Module Results‟ or the „Staff View of 
Definitive Module Results‟ hyperlinks to display a report that shows the marks 
obtained by a student that have/have not been agreed by an Assessment 
Committee. This facility is not available for students. See Figure 10d and 10e: 

 

Figure 10d – „Staff View of Provisional Module Results Page‟ 

Figure 10e shows the Definitive Module Results displayed: 
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Figure 10e – „Definitive Module Results Page‟ displayed to Staff User 

You can click the „Staff View of Progression/Award Information‟ hyperlink to display 
reports that show Progression/Award decisions They are visible in exactly this same 
form to your students, provided their Departmental Administrator has „switched the 
link‟ on. If no letter is generated then is it likely that the student has not appeared at 
an Examination Board as yet. If a letter is available, click on the relevant „View‟ 
hyperlink to display the report. See Figure 10f and Figure 10g: 

 Figure 10f – „Progression / Award Information – top level 

Figure 10g shows the detailed decision of the Examination Board: 
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Figure 10g – „Detailed Progression / Award Information‟ displayed 

11-SETTING UP SAINT TO ALLOW STAFF TO SEE THEIR 
STUDENTS 

To allow staff to see „My Students‟ in e:Vision they need to be attached to the 
relevant students in SAINT on the Student Programme Route (SPR) record within 
SAINT. To ensure you get to see your Personal Tutees within e:Vision, ensure that 
your Departmental Administrator has attached you to the relevant Students in 
SAINT. See the document entitled “Adding Markers to Modules in 
SAINT/Blackboard” on the SAINT Website 

12-QUESTIONNAIRE MANAGER 

To allow staff to mange their Module Questionnaires in e:Vision they need to be 
attached to the relevant modules in SAINT on the Exam Marker (MKR) record. 
Ensure that your Departmental Administrator has attached you to the relevant 
modules in SAINT See the document entitled “Setup required for Module and End of 
Year Questionnaires” to describe how to do this. Additionally you can manage your 
own Module Questionnaires in e:Vision by following the instructions in the document 
entitled “Module Surveys via e:Vision”. 

http://www.bradford.ac.uk/admin/SAINT/docs/training/students/2009-01-13_module_markers.pdf
http://www.bradford.ac.uk/admin/SAINT/docs/training/students/2009-01-13_module_markers.pdf
2010-10-11_setup_of_Module_evaluation_questionnaires.pdf
2010-10-11_setup_of_Module_evaluation_questionnaires.pdf
2010-09-29_Mod_Surveys.pdf

