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1. Module Surveys via e:Vision 

This document will give you instructions as to how to launch Module Surveys via e:Vision 
for students taking your Modules. 

Log into e:Vision, and select the “Questionnaire Manager” link as shown in figure 1a: 

 

Figure 1a – Questionnaire Manager Link displayed 

The link below is now displayed figure 1b:  

 

Figure 1b – Module and End of Year Questionnaires links displayed 

Clicking the „Module Questionnaires‟ link will display the relevant modules that you are the 
Module Leader for as defined in SAINT. See figure 1c: 
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Figure 1c – relevant modules that you are the Module Leader for as defined in SAINT 

Clicking the link entitled “Create” will display Figure 1d, unless your School Administrator 
has not yet defined your „School Specific‟ module questions, then Figure 1d.1 will be 
displayed: 

 

Figure 1d.1 – cannot proceed with creation of module survey 

The screen above will display if your School Administrator has not defined your „School 
Specific‟ module questions. Contact your Departmental Administrator if this occurs. Clicking 
„Exit‟ will return you to Figure 1b. 
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Figure 1d – basic University Module Questionnaire with any additional School Questions 

The Module Questionnaire displayed above displays all the basic University Module 
questionnaire questions together with any additional School Specific questions. The 
example above displays the School of Health additional school specific questions. Clicking 
the “Define additional module questions and dates” button will display Figure 1e:  
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Figure 1e – enter additional questions here 

Two additional module specific questions may be entered if you choose; ensure you tick the 
“In Use?” tick box before clicking the „Next‟ button. You can skip adding any additional 
module specific questions by just clicking „Next‟ and leaving the above boxes blank. See 
Figure 1f:  

 

Figure 1f – enter up to 2 additional module specific questions 

Use the Calendar button to select the relevant opening and closing dates for your specific 
module. See Figure 1g:  

 

Figure 1g – enter relevant opening and closing dates 
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Click „Update‟ to confirm the dates you have selected. Ensure you choose an „Opening 
date‟ that is greater than today‟s date – and that the „Closing date‟ is after the „Opening 
Date‟ – otherwise the screen will just prompt you to enter the dates again. See Figure 1h for 
a correct date entry: 

Figure 1h – enter relevant opening and closing dates 

If you have entered valid opening / closing dates and you click „Update‟ – any additional 
questions you have added will be displayed. See Figure 1i. 

If you have entered any invalid opening / closing dates the screen above, Figure 1h, will get 
re-displayed. 
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Figure 1i – any additional module questions are now displayed 

Clicking the „Exit or After defining Questions - FINISH‟ button completes the process. This 
takes you back to Figure 1b. 
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To check that all relevant details have been entered correctly, you need to click on the 
„Module Questionnaires‟ link as per Figure 1b. If you have entered valid opening / closing 
dates, these will be displayed as per Figure 1j below: 

 

Figure 1j – relevant Opening / Closing dates now displayed 

As can now be seen, the relevant opening and closing dates have been set and the „Action‟ 
column now displays the word „Edit‟. You may „Edit‟ the additional module questions and 
dates if you wish. Once a questionnaire has "opened" to students no further adjustments 
may be made but you can begin viewing the Results. 

When the survey opens, an email will be sent to the relevant students informing them that 
the survey has opened; you can then begin to monitor the results – and „encourage‟ your 
students to complete your survey. 

 

2. Results 

Once the survey has opened, you can click on the „Results‟ link to monitor the progress of 
the completion of your survey. If any surveys have been completed they will be displayed 
as per Figure 2a. If there are no completed surveys to view because the survey has not yet 
opened, or no students have submitted their responses the screenshot in Figure 2b will be 
displayed. 
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Figure 2a – Results screen 

 

Figure 2b – No Survey records found as not yet open or no responses submitted 
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3. Student View 

On the morning of the opening date of the survey, all relevant students registered to take 
the module will receive the following type of email. See Figure 3a 

 

Figure 3a – email inviting student to complete online module questionnaire 

When they log into e:Vision they will see something like the screenshot in Figure 3b: 

 

Figure 3b – „Start‟ link displayed to student 

When the student clicks on the „Start‟ link, they will see the relevant module survey with the 
module code / title displayed; if any additional module specific questions were added, they 
will be displayed to the student too. See Figure 3c: 
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Figure 3c – student view of online module questionnaire 

 

4. End of Year Questionnaires 

The opening / closing dates and distribution of End of Year Questionnaires is managed by 
your Departmental Administrator. 

Once an End of Year Questionnaire has been launched, the results can be monitored by 
clicking on the „End of Year Questionnaires‟ link. See Figure 4a: 

 

Figure 4a – Questionnaire Manager Links displayed 
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When the link is clicked the following screen will be displayed. See Figure 4b: 

 

Figure 4b – facility to select department displayed 

Select the department you are interested in looking at the results for and click the „Next‟ 
button. The available „Routes‟ will now be displayed. See Figure 4c: 

 

Figure 4c – facility to select „route‟ 

 Clicking „Next‟ will allow you to choose the year/block and mode of attendance. Clicking 
„Back‟ will allow you to alter the „department‟ selected. See Figure 4d: 

 

Figure 4d – facility to select relevant Year/Block and mode of attendance 
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If any students have submitted their responses, the results are then displayed. See Figure 
4e. If no responses have been submitted then see Figure 4f: 

 

Figure 4e – End of Year Questionnaire Results displayed 

 

Figure 4f – No Survey records found as not yet open or no responses submitted 

 

If results are displayed as per Figure 4e, any free-format comments (if any have been 
made), will be displayed towards the bottom of the page. 

At this point, you can now either go „Back‟ and amend the search criteria, or „Exit‟ to return 
to the Questionnaire Manager opening page. 

To identify which department / route / year / block / mode of attendance to select for specific 
students, reference can be made to your Departmental Administrator. 
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5. Who sees what? 

For Module Questionnaires – the current position is that only the Module Leader and the 
relevant Head of Department can see the results via e:Vision. 

For End of Year Questionnaires – any member of the School can see any survey for any 
Course in all Departments within the member‟s School. 

6. Copying / Pasting 

If you wish to include the tables / comments produced on the e:Vision pages into say an 
overview Module critique document, then the relevant sections of the web page can be 
highlighted and copied. See Figure 5a: 

 

Figure 5a – Relevant section of web page highlighted 

This can then be „pasted‟ into a relevant Microsoft Word document. See Figure 5b: 

 

Figure 5b – Relevant section of web page pasted into a Microsoft Word document 


